
HOW TO SUBMIT A 504 LOAN APPLICATION
HOW DO I SUBMIT A 504 LOAN APPLICATION?
You complete the attached "CDC Checklist for Submitting a 504 Loan Application (ver. 08/2008),”  “Eligibility Information Required for 504 Submission (ver. 08/2008),” and  “Supplemental Information for 504 Processing (ver. 07/20/06) .  Send the completed items along with the 504 application, and a disk of the Loan Authorization to the Sacramento Loan Processing Center ("the Center") at:

Sacramento Loan Processing Center

Small Business Administration

6501 Sylvan Road, Suite 111
Citrus Heights, CA 95610-5017

Or you may email the Loan Authorization to Sacramento504authorizations@sba.gov  in lieu of submitting a disk  (Include the trade name of the operating company in the subject line of your email.)   Please include a copy of this email in the loan package. 

WHAT DOES THE CENTER DO?
Within one business day of receiving a loan package with the above information, we fax a confirmation of receipt of the package to you. 

If a problem arises with an application, the loan officer will notify you by telephone, fax, or e-mail and work with you to resolve the problem. All complete applications are processed within 3 business days of receipt.  Once an application is approved, you will be notified by fax. 

WHAT HAPPENS AFTER I GET THE CREDIT APPROVAL NOTIFICATION?

The Loan Authorization will be finalized.  The digitally signed authorization will be emailed to you.  If you have any amendments to the Loan Authorization after it has been finalized, fax your request to the Center at 916-231-3553, or  email your request to  sacramento504servicing@sba.gov , or mail your request to the Center at the above address.  Once a file is ready to close, please e-mail our office the attached excel spread sheet – Streamlined Closing Request at sacramento504shipping@sba.gov so that we can streamline the documents to your local SBA District Office for closing.

WHOM DO I CALL WITH QUESTIONS?
For loan program or eligibility questions, call Terri Bellmore at (916) 231-3497,  Richard Jones at (916) 231-3493, or Dennis Stytz at (916) 231-3476 or e-mail at sacramento504@sba.gov.

(VER.   08/2008)
