
           
 

 
 

 

 
 
 

 

 

 
 

 

 
 

  

 

 

South Carolina Small Exporter 

Of the Year 


INSTRUCTIONS 

1. 	 Complete each section of the fillable nomination document. 

2. 	 Complete the attached forms: SBA Form 3300 (Award Nomination Form) and SBA Form 
2137 (Award Nomination Consent Form). 

3. 	 Add the following required documents: 
A. 	 Nomination letter 
B. 	 High-quality photo of the business principal(s) 
 4x6, 5x7 or 8x10 if print, or 
 300 DPI if digital 

C. 	 Supporting documents (e.g. letters of recommendation, news articles, etc.) 

4. 	 Submit the completed nomination to the South Carolina District Office by Thursday, January 
3, 2013. 

SUBMISSION 

You may submit the completed nomination in one of three ways: 

1. 	 IN PERSON: Bring the completed nomination form and all required documents to the SBA 
South Carolina District Office at 1835 Assembly Street, Suite 1425, Columbia, SC on or 
before January 3.  

2. 	 MAIL: Mail or ship the completed nomination form and all required documents to the SBA 
South Carolina District Office at 1835 Assembly Street, Suite 1425, Columbia, SC. 
Mail/shipments must be postmarked no later than January 3. 

3. 	 EMAIL: Submit the completed nomination form and all required documents to 
anna.huntley@sba.gov on or before January 3. If emailing the nomination, you must either: 
A. 	 Submit the nomination form and all required documents as a zip file, or 
B. 	 Submit the nomination form and all required documents as a PDF portfolio file. 

SECTIONS 

The fillable nomination document includes the following sections: 
(Click each section to go directly to the corresponding page) 

1. 	 Cover Page 
2. 	 Nominee Biography 
3. 	 Business Profile (i.e. business description, history, special attributes, etc.) 
4. 	 Business Financial, Sales and Employee Growth data 
5. 	 Award Merit Questions 
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COVER PAGE 

Nominee(s) and Title(s): 


Business:
 

Address:  


Phone: 
 Email: 

Home address: 

Month and year business started: 


Any SBA assistance received (e.g. SBA guaranteed loan, SCORE counseling, etc.): 


Brief description of nominee’s business (100 words or less): 


Nominated by: 
 Title: 

Business/Organization: 

Address: 

Phone: Email: 
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NOMINEE BIOGRAPHY 
Profile must fit within the space given (approx. 3200 characters or 500 words) 
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BUSINESS PROFILE 
Profile must fit within the space given (approx. 3200 characters or 500 words). Include description of 
products/services exported and markets served. 
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FINANCIAL, SALES AND EMPLOYEE GROWTH DATA 

Growth Data for the Last 3 Years 

Year definition options: 
A. Federal fiscal year (10/01 – 09/30) 

B. Calendar year (01/01 – 12/31) * 
C. Other fiscal year – If your business runs on another form of fiscal year, please specify 

* Note: If using calendar year, you may either use CY 2009, 2010 and 2011 or CY 2010, CY 2011 and 
CY 2012 through October. If using CY 2012 data through October, please include a notation of your 
projected data for November and December. 

Year 1 

FY/CY 20__ 

Year 2 

FY/CY 20__ 

Year 3 

FY/CY 20__ 

Export Sales 

Total Sales 

Net Profit (before tax) 

Total Assets 

Total Liabilities 

Net Worth (Assets – Liabilities) 

Average number of full-time employees 

Average number of part-time and/or 
seasonal employees 

Total average number of employees 

Note: Finalists may be asked to submit financial reports verifying the responses above. 
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AWARD MERIT QUESTIONS 

Please respond to the following. You may cite relevant supporting documents as applicable. 

1. Growth 
A. 	 In what ways have you increased your export activity? (Examples: number of international 

markets served, number of international clients served, etc.) 
B. 	 What impact has exporting had on your employee growth? If able, please provide the 

approximate number of jobs created year-over-year for the past 3 years as a result of exporting. 
Response must fit within the space given (approx. 1550 characters or 250 words) 

2. Export Strategies 

Describe your use of creative overseas marketing strategies and/or other innovative export strategies. 
Response must fit within the space given (approx. 1550 characters or 250 words) 
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 End of Fillable Nomination DocuEment 
  

3. Response to Adversity 
What export-related obstacles has your business faced? How did you overcome or respond to these 
obstacles? 
Response must fit within the space given (approx. 1550 characters or 250 words) 
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SMALL BUSINESS WEEK 
CONSENT FOR DISCLOSURE OF INFORMATION 


 
 
 The undersigned herewith agrees and consents to the disclosure by the Small Business 
Administration (SBA) of the information in its file concerning his/her nomination for the Small 
Business Person of the Year, Advocate of the Year, or Special Award winners (Phoenix Award) 
to those persons chosen by the SBA as judges for these awards. 
 
 This consent is given with the understanding that disclosure shall be limited to the 
information contained in that file, and that no disclosure shall take place after the selection of the 
Small Business Person of the Year and Advocate and Special Award winners is made. 
 
 
 
 
Signature: ____________________________________________ Date: ____________________ 
 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SBA Form 2137 (12-99) 








Warning: This form is not supported with the current version of Acrobat or Adobe Reader.


Upgrade to the latest version for full support.
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