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South Carolina Women in Business  
Advocate of the Year 

 
 
INSTRUCTIONS 

1. Complete each section of the fillable nomination document. 

2. Complete the attached forms: SBA Form 3300 (Award Nomination Form) and SBA Form 
2137 (Award Nomination Consent Form). 

3. Add the following required documents: 

A. Nomination letter 

B. High-quality photo of the nominee 

 4x6, 5x7 or 8x10 if print, or 

 300 DPI if digital 

C. Supporting documents (e.g. letters of recommendation, news articles, etc.) 

4. Submit the completed nomination to the South Carolina District Office by Thursday, January 
3, 2013. 

 
SUBMISSION 

You may submit the completed nomination in one of three ways: 

1. IN PERSON: Bring the completed nomination form and all required documents to the SBA 
South Carolina District Office at 1835 Assembly Street, Suite 1425, Columbia, SC on or 
before January 3.  

2. MAIL: Mail or ship the completed nomination form and all required documents to the SBA 
South Carolina District Office at 1835 Assembly Street, Suite 1425, Columbia, SC. 
Mail/shipments must be postmarked no later than January 3. 

3. Email: Submit the completed nomination form and all required documents to 
anna.huntley@sba.gov on or before January 3. If emailing the nomination, you must either: 

A. Submit the nomination form and all required documents as a zip file, or 

B. Submit the nomination form and all required documents as a PDF portfolio file. 

 
SECTIONS 

The fillable nomination document includes the following sections: 
(Click each section to go directly to the corresponding page) 

1. Cover Page 

2. Nominee Biography 

3. Nominee Business/Organization Profile 

4. Award Merit Questions 
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COVER PAGE 
 

 

Nominee(s) and Title(s):  
 

Business/Organization:  

 

Address:  
   
   
 
 

Phone:     Email:   
 

Home address:  

 

 

 
 

Brief description of the nominee’s business/organization (100 words or less): 
 
 
 
 
 
 
 
 
 
 

 

Nominated by:             Title: 
 

Business/Organization:  

 

Address:   

 

 

 

 
Phone:     Email:   
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NOMINEE BIOGRAPHY 
Profile must fit within the space given (approx. 3200 characters or 500 words) 
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BUSINESS/ORGANIZATION PROFILE 
Profile must fit within the space given (approx. 3200 characters or 500 words) 
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AWARD MERIT QUESTIONS 
 
 
A. MAJOR EFFORTS & ACCOMPLISHMENTS 

An advocate can help in many ways. Please select 3 of the following 4 advocacy categories most 
relevant to your efforts and follow the instructions for the corresponding questions. You may cite relevant 
supporting documents as applicable. 

Note: The term “women entrepreneurs” refers to women at all stages of business ownership, 
including pre-startup. 
  

 
1. Voice 

Examples: 
A. Advocacy of the creation of new opportunities or new resources benefiting women 

entrepreneurs 
B. Advocacy of policies, practices, legislation, etc. benefiting women entrepreneurs 
C. Community outreach to increase public awareness and support of female 

entrepreneurship and/or women-owned businesses 
D. Active participation in relevant organizations on behalf of women entrepreneurs 

 
2. Educator and/or Mentor 

Examples: 
A. Entrepreneurial training and/or counseling provided to women (including “behind-the-

scenes” involvement) 
B. Mentorship of women entrepreneurs 
C. Specific technical assistance provided to women entrepreneurs (e.g. financial advice, 

market research assistance, etc.) 
 

3. Organizer & Ally 
Examples: 
A. Organization or growth of business-to-business networks (formal or informal) for women in 

order to help foster new business opportunities and relationships 
B. Formation of strategic alliances with non-profit organizations, government agencies, 

other businesses, etc. to help women access new business resources or business 
opportunities 

C. Connecting women entrepreneurs to existing business resources and/or opportunities 
 

4. Creator 
Examples: 
A. Creation of new resources benefiting women entrepreneurs 
B. Development of new programs for women entrepreneurs 
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Voice 
Describe your efforts/actions as a voice for women entrepreneurs. What are your specific 
accomplishments and what impact have those accomplishments had on the women-owned business 
community? 
Response must fit within the space given (approx. 1550 characters or 250 words) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Educator and/or Mentor 
Describe your efforts to educate, advise, assist, mentor, etc. women entrepreneurs. What is the 
approximate total number of women educated/assisted/mentored, and what are some significant results? 
(such as businesses started, improved, saved, etc.)? 
Response must fit within the space given (approx. 1550 characters or 250 words) 
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Organizer & Ally 
Describe your efforts to develop/grow networks, form strategic alliances and/or otherwise connect women 
entrepreneurs to existing business resources or opportunities. What are your specific accomplishments 
and how have these accomplishments benefited women entrepreneurs? 
Response must fit within the space given (approx. 1550 characters or 250 words) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Creator 
Describe any programs, resources, etc. benefiting women entrepreneurs that you have developed or 
helped to develop. How specifically have women entrepreneurs benefited? If applicable, approximately 
how many women have been assisted? 
Response must fit within the space given (approx. 1550 characters or 250 words) 
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B. VOLUNTEER EFFORTS 

Describe all of your volunteer efforts (i.e. efforts outside of your job) on behalf of women 
entrepreneurs and/or the women-owned business community. You may cite relevant supporting 
documents as applicable. (These can overlap with your other responses.) 
Response must fit within the space given (approx. 1550 characters or 250 words) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
  
  
  
  
C. ENCOURAGEMENT EFFORTS 
Please select 1 of the following 2 support categories most relevant to your efforts and follow the 
instructions for the corresponding question. You may cite relevant supporting documents as applicable. 

 

1. Entrepreneurship Encouragement 
Examples: 
A. Encouragement of women or girls to pursue or consider pursuing business ownership 
B. Promoting or supporting others’ efforts to encourage young women or girls to consider 

business ownership 
 

2. Leadership Encouragement 
Examples: 
A. Encouragement of or support for women in leadership positions (e.g. community 

leadership, political leadership, business leadership, etc.) 
B. Inspiring girls and young women to take on leadership roles and future leadership 

positions 
C. Encouraging women, young women or girls to pursue careers or business ownership in 

high-growth, STEM (Science Technology Engineering Math) or other industries in which 
women are historically underrepresented 
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Entrepreneurial Encouragement 
How have you encouraged or helped to encourage women, young women and/or girls to consider 
pursuing business ownership? 
Response must fit within the space given (approx. 1550 characters or 250 words) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Leadership Encouragement 
How have you encouraged women, young women and/or girls to pursue current or future leadership roles 
or otherwise supported women in leadership positions? OR How have you encouraged women or girls to 
consider careers or businesses in high-growth, STEM, etc. industries?  
Response must fit within the space given (approx. 1550 characters or 250 words) 
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End of Fillable Nomination Document 
 
 
Do not forget to include the following in your completed nomination: 

 Nomination letter 

 Nominee photo 

 Supporting documentation 

 
 





 


SMALL BUSINESS WEEK 
CONSENT FOR DISCLOSURE OF INFORMATION 


 
 
 The undersigned herewith agrees and consents to the disclosure by the Small Business 
Administration (SBA) of the information in its file concerning his/her nomination for the Small 
Business Person of the Year, Advocate of the Year, or Special Award winners (Phoenix Award) 
to those persons chosen by the SBA as judges for these awards. 
 
 This consent is given with the understanding that disclosure shall be limited to the 
information contained in that file, and that no disclosure shall take place after the selection of the 
Small Business Person of the Year and Advocate and Special Award winners is made. 
 
 
 
 
Signature: ____________________________________________ Date: ____________________ 
 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SBA Form 2137 (12-99) 








Warning: This form is not supported with the current version of Acrobat or Adobe Reader.


Upgrade to the latest version for full support.





Microsoft Word - attempt at edited Form 912 without fingerprints (3)070507.doc

Gary Shellehamer

United States of America

SMALL BUSINESS

ADMINISTRATION

Award Nomination Form

Please Read Carefully

-

Print or Type

This form must be

completed by

:

(1)

Each individual nominated for an

award

(2)

All Memb

er

s

of teams nominated for

an

award

(3)

The official representative of a small business nominated for an award

The completed form must be submitted with the nomination package as noted

in the award guidelines.

Answer each question as fully as

poss

ible;

if

it is

not

applicable, state

N/A.

Use additional sheets if necessary.

List all forms of SBA funded assistance received (e.g., SBDC, SCORE, WBC,

guaranteed loan, contract, etc.) and the city and state where assistance was

received.

1. State name in full, if no middle name, state (NMN), or if initial

only, indicate init

ial

. List all former names used, and dates each

name was used.

Use separate sheet if

necessary.

First

Middle

Last

Amount and date of financial assistance

received or applied for (if applicable)

File No. (if known)

5

. Give the percentage of ownership or stock owned

In the small business

6

. Date of Birth (Month,

D

ay, and

Y

ear)

2.

N

ame and Address

of small

business company

Firm Name

:

Street

:

City, State and Zip Code

:

Job

Title

:

7

. Place of Birth (City & State or Foreign Country)

3

. Present residence address:

From:

To:

Address:

Business Telephone No. (Include A/C):

Cell No. (Include A/C):

Fax No. (Include A/

C):

E

-

Mail Address:

8

. U.S. Citizen?

__ YES

__ NO

If No, are you a Lawful Permanent resident alien:

__ YES

__ NO

If non

-

U.S. citizen provide alien registration no.: _____________

9. Congressional District:

IT IS IMPORTANT T

HAT THE NEXT THREE QUESTIONS BE ANSWERED COMPLETELY. AN ARREST OR CONVICTION RECORD WILL

NOT NECESSARILY DISQUALIFY YOU; HOWEVER, AN UNTRUTHFUL ANSWER WILL CAUSE YOUR NOMINATION TO BE DENIED.

IF YOU ANSWER ”YES” TO

10, 11, 0R 12

, FURNISH DETAILS ON A SE

PARATE SHEET. INCLUDE DATES, LOCATION, FINES,

SENTENCES, WHETHER MISDEMEANOR OR FELONY, DATES OF PAROLE/PROBATION, UNPAID FINES OR PENALTIES, NAME(S)

UNDER WHICH CHARGED, AND ANY OTHER PERTINENT INFORMATION.

10

. Are you presently under indictment, on par

ole or probation?

__ YES

__ NO

(If yes, indicate date parole or probation is to expire).

OMB Control Number 3245 - 0360

Expiration Date:  

3/31/2014

SBA logo

SBA logo

SBA Form 3300 (2-11)

11

. Have you ever been charged with and/or arrested for any criminal offense other than a minor motor vehicle violation? Include offenses which

have been

dismissed, discharged, or not prosecuted. (All arrests and charges must be disclosed and explained on an attached sheet).

__ YES

__ NO

12

. Have you ever been convicted, placed on pretrial diversion, or placed on any form of probation, including 

adjudication withheld pending

probation, for any criminal offense other Than a minor vehicle violation? __ YES __ NO

13

I authorize the Small Business Administration Office of Inspector General to request criminal record information about me from criminal

 justice

agencies for the purpose of determining my eligibility

for a small business recognition award and to participate in the related activities, including

programs

authorized by sections 4(h) and 8(b)(1)(A)(iv) of the Small Business Act, 15 U.S.C. 633(h) and 637(b)(1)(A)(iv).

CAUTION:

Knowingly making a false statement on this form is a violation of Federal law and could result in criminal prosecution, significant civil

penalties, and a denial of

program participation

or other benefits

awarded by the agency

. A false statement is punishable under 18 USC 1001 by

imprisonment of not more than five years and/or a fine of not more than $10, 000; under 15 USC 645 by imprisonment of not more than two years

and/or a fine of not more than $5, 00

0; and, if submitted to a Federally insured institution, under 18 USC 1014 by imprisonment of not more than

thirty years and/or a fine of not more than $1, 000, 000.

Signature

Title

Date

NOTICES REQUIRED BY LAW

Paperwork Reduction Act (44 U.S.C. 3501 et seq.)

SBA will use the information collected on this form, along with other information submitted by 

award nominees, to determine the nominee’s eligibility for a particular small business award; to 

identify any actual or apparent conflict of interest and, to make eventual award determinations.  

The estimated burden for completing this form is 15 minutes per response. However, the total 

estimated time for completing the nomination package, including the time for reviewing the 

instructions, gathering and compiling data, and completing the package is 2 hours. You are not 

required to respond to any collection of information unless it displays a currently valid OMB 

control number. Comments on these burden estimates should be sent to the U.S. Small 

Business Administration, Chief, AIB 409 3

rd

 St.,SW, Washington, DC 20416, and Desk Officer 

for the U.S. Small Business Administration, Office of Management and Budget, New Executive 

Office Building, Room 10202, Washington, DC 20503.  

DO NOT SEND FORMS TO OMB. 

Privacy Act (5 U.S.C. § 552a)

Any person can request to see or get copies of any personal information that SBA has in his or 

her file when that file is retrieved by individual identifiers, such as name or social security 

number. SBA will protect an individual’s personal information to the extent permitted by law, 

including the Freedom of Information Act, 5 U.S.C. § 552, and the Privacy Act of 1974, 5 U.S.C. 

§ 552a.  However, as a routine matter information collected may be disclosed as follows: (a) to 

the news media for public disclosure of the name, address, and biography of award recipients; 

(b) to communicate with State and local governments about the status of a particular nominee; 

(c) to an individual nominee’s Congressional office when that office is inquiring on the 

individual’s behalf; (d) to Agency volunteers, interns, judges, experts and contractors who need 

access to the records in order to perform an award related activity; and (e) to the Department of 

Justice (DOJ); the court, adjudicative body, or a dispute resolution body when any of the 

following is a party to litigation or has an interest in such litigation:  

(1) The agency or any of its components;  

(2) An agency employee in his or her official capacity;  

(3) An agency employee in his or her individual capacity where DOJ has agreed to represent 

the employee; or  

(4) The United States Government, where the agency determines that litigation is likely to affect 

the agency or any of its components. 

Before making any disclosures SBA must determine that the use of the records is relevant and 

necessary to the litigation, and disclosure of the records is for a purpose that is compatible with 

the purpose for which the records were collected. 

Additional information regarding the retention and disclosure of this collection of information is 

listed in the systems of record notice published in the Federal Register at 69 FR 

58597,58624(9/30/2004). 
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