Instructions for the SVOG-Specific Version of IRS Form 4506-T (Updated 5/11/21)

The SBA requires applicants to complete an SVOG-specific version of IRS Form 4506-T as part of the
application submission.

The 4506-T is a tax form that authorizes the IRS to provide Federal income tax information directly to
the SBA. This form must be completed accurately for you to receive SVOG funding. You must use the
SVOG-specific version of IRS Form 4506T located at https://www.sba.gov/document/sba-form-
shuttered-venue-operators-grant-4506t-form

Important Note: Applicants from Puerto Rico and other U.S. territories will need to submit further
documentation (in addition to the SVOG-specific version of IRS Form 4506-T) upon application
submission.

Step1l

Go to SVOG-specific version of IRS Form 4506T to download the SVOG-specific version of IRS Form
4506-T as a fillable PDF.

*Special Note There are many versions of the 4506-T available on the IRS website. The only form the
SBA can accept is the SVOG-specific version of IRS Form 4506-T. The correct form contains the
acronym SVOG in the header.

Fom 4506 -T Request for 'l‘10f Tax Return

» Do notsign this form unless all applicab ¢ lines have been conpleted.

Department of the Treasury L Reql:les* muy_be rejected if theformis inc_:ompleie or lllegible.

Internal Revenue Service » For more information about Form 4504-T, visit www.irs.gov /form4506f.
A — I

(March 2019) OMB No. 1545-1872

Step2 - Line 1a

Enter your Name on line 1a. This must be the same name that you entered on your 2019 tax return.

__
Requestfor Copy of Tax Return. There is a fee to get a copy of your return.

la Mame shown on tax return. If a joint return, enter the name 1b First social secwrity number on fax return, individeal M:pn',.lal idenfification
show first. number, or employer identificalion number (see insfrections)
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Step 3 -Linelb

Enter the Corporation EIN# or Individual SSN# that you entered on your 2019 tax return. This EIN must
also match the EIN you used for your SVOG application.


https://www.sba.gov/document/sba-form-shuttered-venue-operators-grant-4506t-form
https://www.sba.gov/document/sba-form-shuttered-venue-operators-grant-4506t-form
https://www.sba.gov/document/sba-form-shuttered-venue-operators-grant-4506t-form

Step 4 - Lines 2a and 2b

Only fill out lines 2a and 2b if in 2019 you filed a 1040 and you were married filing jointly. If you filed
any other tax form, or if you filed a 1040 but were not married filing jointly, leave lines 2a and 2b blank.

2a If a joint return, enter spouse's name shown on tax return. 2b Second sochal security number or individual taxpayer identification
number if joint fax return

Step 5 - Lines 3 and 4

Enter your current address on line 3. If your name is different now than the name you used on your
2019 tax return, enter your current name as well.

Enter your previous address on line 4 only if it is different than the current address on line 3. If your
current address is the same as it was when you filed your 2019 tax returns, leave line 4 blank.

3 Current name, address (including apt. room, or suite no.), city, state, and ZIP code (see instructions)

4 Previous address shown on the last return filed if different from line 3 (see instructions)

Step 6 - Line 5a (No Action)

Do not alter line 5a. It is prefilled with the correct information.

5a If the transeript or tax informatbon is to be mailed to a third party {such as a mortgage company), enter the third party’s name, address,
and telephone number.

U. 8. Small Business Administration Office of Disaster, 14925 Kingsport Rd, Fort Worth, TX 76155: ODApdc02
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Step 7 - Line 5b

Enter your Customer file number in line 5b. Your Customer file number will be displayed on the

Required Documents Step. Do NOT include the “DA-“ at the beginning. Use only the numeric part of
the number.

= Jecns

Transfer the 9 numeric digits of the

Customer File # to Line 5b of the SVOG
Specific 4506T
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Step8-Line6

On line 6, enter the tax form you used when filing your 2019 business federal income tax return. For
example, you may have filed a form 1040, 1065, 1120, 1120-S, 990, or 990-EZ. Only enter one tax form

type. Do NOT include any other numbers or words. For example, do not include “Schedule C” or any
other information.

If this request is for an individual, enter 1040. If this request is for a business, please enter the business
tax return you filed for the year (not quarterly returns).

For those using 1120-S, or 990-EZ, you must include the alphabetic identifier following the form
number.

& Transcript requested. Enter the tax form number here(H]xHJ,‘ 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form number
per request. »




Organization Type Title IRS
(as entered on SBA Form 5 Primary (selectable list for Signature section 4506-T) Transcript
Business, Business Entity Owner, or Requested
Affiliate)
Individual N/A 1040
Sole Proprietor Owner, Sole Proprietor 1040
Corporation President, Secretary, Treasurer, Vice President, Assistant 1120
Treasurer, Chief Accounting Officer, Controller, 1% Shareholder
(corporation), Shareholder (S-corporation)
Partnership Limited Partner, Partner 1065
Non-Profit Organization President, Secretary, Treasurer, Vice President 990
Limited Partnership Limited Partner, Partner 1065
Limited Liability Entity (LLC) Limited Partner, Partner, Managing Member 1065
Limited Liability Entity (LLC) President, Secretary, Treasurer, Vice President, Assistant 1120
Treasurer, Chief Accounting Officer, Controller, 1% Shareholder
(corporation), Shareholder (S-corporation)

Step 9 - Line 6¢

Check only the block at the end of line 6¢. Check ONLY 6c. Do NOT check 6a, 6b, 7, or 8.

__
&  Transcriph requesied. Enter the tax form number here (1040,
per request. »

a  Relumn Transcript, which includes most of the line items of a tax retum as filed with the IRS. A tax retum transcript does not reflect changes made
to the account after the return s processaed. Transcripts are only available for the fellowing returns: Form 1040 series, Form 1063, Form 1120, Form
1120-A, Form 1120-H, Form 1120-L, and Form 11205. Return transcripts are available for the current year and returns processed during the prior 3
processing years. Most requests will be processed within 10 business days .

Check line 6¢c box

LISINESs day's .

b Account Transcript, which contains information on the financial status of t
and adjustments made by you or the IRS after the return was filed. Retur]
payments. Account transcripts are available for most returns. Most requests will be processed wi

¢ Record of Account, which provides the most detailed information as it s a combination of the Retumn Transcnpt and the Account Tra
Available for current year and 3 prior tax years. Most requests will be processed within 10 business days -

¥ Werification of Nonfiling, which is proof from the IRS that you did not file a retumn for the year. Current year requests are only available after June

15th. There are no availability restrictions on prior year requests. Mast reguests will be processed within 10 business days . .
8  Form W-2. Form 1097 series, Form 1098 series, or Form 5478 series anscripl. The IRS can provide a transcript that mcludes :iatafmm these

information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this tramscript information for
up to 10 years. Information for the current year i3 generally not available until the year after it is filed with the IRS. For example, W-1 information for 2011,
filed in 20012, will likely not be available from the IRS until 2013. If you need W-2 information for retirement purposes, you should contact the Social Security
Administration at 1-800-772-1213, Most requests will be processed within 10businessdays . . . . . . ... .. .. 0.

Caution: If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed

with your return, you must use Form 4506 and request a copy of your return, which includes all attachments.

Step 10 - Line 9 (No Action)

Do not alter line 9. It is prefilled with the correct information.

1065, 1120, ete.) and check the appropriate bax below. Enter only one tax form number

9 Year or period requesied. Enter the ending da
periods, you must attach another Fog
each quarter or tax period separately.

requests relating to quarterly tax returns, such as Form 941,

of the year or period, using the mm/dd/yyyy format. If you are requesting more than four years or
- you must enter

Caution: Do not sign this form unless all applicable




Step 11 - Box Above Signature Line

Check the box directly above the signatory line. This box must be checked to indicate the individual
signing the form has the authority to do so. You MUST check the box above the signatory line.

L o

-
ChECk the Slgnato ry attest box shewn on line 1a or 1a, or a person authorized to obtain the tax information
: o - ¥ igned by a corporate officer, 1 percent or more shareholder, partner, managing
n, tax matters partner, executor, receiver, adminiztrator, trusztee, or party other than the taxpayer, | certify that | have the authority to execute
on behalf of the taxpayer. Note: This form must be received by IRS within 120 days of the signature date.

Caufion: Do ngg

Signature of

V/ Signatory attests thal he/she has read the attestation clause and upon so reading declares that he/she has the Pheone number of taxpayer on line 12
~ authority to sign the Form 4504-T. See instructions. orla
’ Signature (see instructions) Date
Sign )
Here Title (if line 1a above is a corporation, partnership, estate, or trust)
-
Spouse’s signature Date

Step 12 - Signature

Provide a wet signature on the Signature line by printing the form and signing in ink. This must be the
signature of an authorized agent of the business and must be the same person whose government ID
is provided in the application.

Step 13 - Title

Include the title of the person who signed on the Signature line. The box below the signature must
contain the correct title for the person authorized to sign this document.

Acceptable titles:

Acceptable Titles for 4506-T

Use Form Type then the Business Name to get the correct Title for the form

Form Type Business Name Title

990 Non Profit / Condo Association President (Pres)

990 Religious Organizations - Churches Secretary or Treasurer

1120 INC, Corp, LTD, PC, PA, MD, Homeowners Association, Condo President (Pres)

Association

1120S No LLC in business title President (Pres)
1120S LLC (S Corp) Managing Member (MGN MBR)
1065 LLC, LLP, LP Partner/Limited Partner (LP)




*Exception-A Limited Liability Entity who filed their business under a personal tax return Schedule C,
should request the 1040 tax form Schedule C and no title is required on the signature line.

Step 14 - Upload
When you upload the 4506-T to the SVOG portal, you must upload the document in pdf version.

Upload only ONE 4506-T.
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