
TAB 1 
PURCHASE DEMAND KIT

This page and the following Tab Pages were designed to help you assemble your guaranty purchase request package.  The use of the 
following Tab Pages is mandatory for all ARC guaranty purchase packages.  Please read and follow the instructions provided on each tab 
sheet.  Failure to meet the requirements outlined in these instructions could result in unnecessary delays and/or possible return of the 
purchase package.  Please ensure that all documents are clearly labeled and presented in the order outlined on this page behind the 
appropriate tab.  If a required document is missing, include a written explanation for the omission with this purchase tab kit.

PLACE ALL SUPPORTING DOCUMENTS UNDER APPROPRIATE TABS

Under 13 CFR 120.520(b), SBA is not obligated to purchase the guaranteed portion of a loan unless a Lender has submitted to SBA 
documentation that SBA deems sufficient to allow SBA to determine whether purchase of the guaranty is warranted.  SBA has the right to 
request additional documentation other than the items listed on this index, and Lender must comply with SBA request. 

    TAB 1     -    Demand for Purchase 
       Wire Instructions 
       Loan Information Summary  
       Lender Certification  
       Wrap-up Report  

    TAB 2     -    Loan Authorization

    TAB 3     -    Borrower & Lender Application    (Lender Approved Loans Only) 
       Borrower - SBA Form 2315  
       Business - SBA Form 2316 B & C

    TAB 4     -    QSBL Eligibility    (Lender Approved Loans Only) 
       Documentation (Notes, Monthly Statements, etc.)  
       Certifications  
       Special Requirements by QSBL Type

    TAB 5     -    Early Default 
       Annual Financial Statements or Tax Returns   
       Interim Financial Statements 
       Cash Flow Projections  
       Lender's Credit Memorandum  

    TAB 6A  -    Use of Proceeds / Disbursement

    TAB 6B  -    Lender's Transcript of Account

    TAB 7     -    Closing Requirements 
       Note  
       Guaranties  
       IRS Transcripts 

    TAB 8     -    Collateral / Liquidation

    TAB 9     -    Recoveries / Expenses / Litigation

    TAB 10  -    Bankruptcy

 ARC Program Web Page 

To help guide you through the process, please visit our ARC Loan Program Web Page.

http://archive.sba.gov/aboutsba/sbaprograms/elending/RECOVERY_INFO_LENDERS.html


TAB 1  
DEMAND FOR PURCHASE - LOAN SUMMARY

Date

Name of Participant Lender

Contact Person

Phone Number

Email Address - Required for wire notification purposes

SBA Loan Name

SBA Loan Number

Form of Business

Status of Business

Approval Basis

WIRE INSTRUCTIONS 
 

                           Bank Name:

           Wire Contact Name:

                                       State:

          Wire Contact Phone:

                                         City:  

                    Wire Transfer #:

Direct Deposit Account #:

A.  Bank to receive wire transfer for amounts > $5,000:

     ACH Routing Transit # :

  ACH Account Number # :

B.  Bank to receive ACH for amounts < $5,000:

LOAN INFORMATION SUMMARY 
 

     If SBA determines upon a review of a lender's purchase request that an event occurred that required the lender to transfer the loan into liquidation 
prior to the date indicated by the lender on its monthly 1502 report, then this date will be used as the effective date for calculating SBA's 120 days of 
interest due on the loan at time of purchase.  For further guidance please review Procedural Notice 5000-1176.         Procedural Notice 5000-1176

                                         Loan Approval Date: 

 Net Recoveries

 Loan Balance at time of Default

 Recoveries from Account Offset

 Recoveries from Agency Approved OIC

 Total Recovery from liquidation of collateral/litigation

 Expenses of Liquidation deducted from collateral sale

 Expenses of Litigation deducted from sale of collateral

 Ending Loan Balance

 Voluntary Repair

                              Initial Disbursement Date: 

  Scheduled Monthly Pmt. @ time of default: 

                Date of Transfer to Liquidation   : 

                                                  Date of Default: 

    Interest Rate in effect at time of default:

*

*

http://www.sba.gov/sites/default/files/Notice%205000-1176%20Payment%20of%20Interest%20on%20SBA%20ARC%20Loans%20After%20Default%20and%20Liquidation.pdf


SELECT TYPE OF PURCHASE

COMPLETE IF BUSINESS ENTITY OTHER THAN SOLE PROPRIETORSHIP

Obligor / Entity Name
Tax Identification #

Last Known Address
Date Demand Letter Sent  Attach copies of demand letters behind this section
Status of Business Entity

COMPLETE FOR EACH OWNER, CO-BORROWER, PARTNER & GUARANTOR - ATTACH ADDITIONAL PAGE IF NEEDED

 Name
Social Security No.

Last Known Address
Date Demand Letter Sent Attach copies of demand letters behind this section

Status

 Name
Social Security No.

Last Known Address
Date Demand Letter Sent Attach copies of demand letters behind this section

Status

 Name
Social Security No.

Last Known Address
Date Demand Letter Sent Attach copies of demand letters behind this section

Status

 Name
Social Security No.

Last Known Address
Date Demand Letter Sent

Status
Attach copies of demand letters behind this section

TAB 1 
DEMAND FOR PURCHASE - LOAN SUMMARY  (Continued)

Purchase without charge off:    The Agency will NOT charge off the loan.  Lender must provide liquidation up-date reports  
             every 180 days until liquidation is complete at which time a final wrap-up report is due. 

 OR  
 Purchase with Charge Off:      The Agency will charge off the loan & if appropriate refer to Treasury Offset.

    * Chapter 7 Bankruptcy may be considered closed if a final report of distributions / no distributions was issued. 
     
    * Other Bankruptcy proceedings may be considered closed if the Bankruptcy Plan has been confirmed and clearly documents there  
will be no payments for the level of claim made by the lender. 
  
  ** Treasury Offset Program - The Treasury Department will intercept any federal payment going to the obligor / guarantor (tax refunds, 
federal contract payments, etc.) 
  
*** Treasury Offset Servicing - The Treasury Department will fully pursue any obligor / guarantor who remains liable through collection 
efforts and offsets of any federal government payment program.



TAB 1 
DEMAND FOR PURCHASE - LENDER CERTIFICATIONS

This constitutes Participant Lender's demand for purchase of the subject SBA ARC Loan.  In order to speed the 
purchase process the participant lender makes the following checked certifications:

I declare under penalty of perjury that each of the foregoing checked certifications are true and correct of my own knowledge and that 
SBA will rely on this demand and these certifications in reaching its decision whether to purchase this loan.  If you were unable to check 
and certify any of the required certifications above, please provide a complete explanation.

     This certification must be executed by an officer of lender with authority to commit funds and bind lender in an amount not less than the original guaranteed percentage 
of the loan balance at time of purchase.

Print Name and Title of Bank Officer:  

Date:Signature:

TRUE Lender did not contract with any of its own officers, directors, employees or stockholder (10% or greater) to provide 
liquidation services. 

TRUE

TRUE

Any proceeds of collateral have been properly applied to the loan balance.

The loan has been serviced and liquidated using generally accepted commercial banking standards employed by 
prudent lenders and lender has obtained SBA's written consent for actions where required.

All collateral has been liquidated or otherwise satisfactorily accounted for.  All obligors and guarantors have been fully 
pursued or determined to be judgment proof.   No further enforced collection activity would be cost effective.   This 
certification is not required for purchases utilizing the Purchase without Charge Off procedure.

The lender used appropriate diligence to ensure that disbursements were used exclusively for business related 
purposes.

The enclosed transcript is a True Copy of the Transcript.

Lender has documented its loan file to substantiate QSBL eligibility certifications.

For each Trade Note QSBL, the existing accounts payable or rent obligations that were converted to a note with a 
payment schedule by the vendor/creditor/landlord were greater than 30 days past due at time of conversion.

For each HE/HELOC and Credit Card QSBL,  the monthly payments did not exceed the principal amount used for 
business purposes as documented and that interest payments were prorated to reflect only the amounts associated 
with a valid business purpose. 

The borrower had been in operation for at least two years at the time of application. (Lender Approved Loans Only)

The borrower's financial statements reflected a net profit and/or positive cash flow in at least one of the two years 
immediately prior to the date of this application. (Lender Approved Loans Only)

The required IRS transcripts have been received and reviewed.  The transcript information is consistent with the 
financial information used to approve this loan and the borrower has filed all required federal tax returns.

TRUE

TRUE

TRUE

TRUE

TRUE

TRUE

TRUE

TRUE

TRUE

TRUE

*

*

The borrower's quarterly cash flow projections for two years from the date of the ARC loan based on reasonable 
growth projections indicated that there would be sufficient cash flow to meet current and future debt service 
obligations including the ARC loan. (Lender Approved Loans Only).

TRUE

All liquidation and collection actions have been fully documented for subsequent agency review of the Lender's use of 
the SBA ARC program.  This certification is not required for purchases utilizing the Purchase without Charge Off 
procedure.



TAB 1 
DEMAND FOR PURCHASE - WRAP-UP REPORT

The wrap-up report must include a clear and detailed summary of the following:

1 - Nature of the Business.

2 - Briefly explain the reason for Default.

3 - Summary of Servicing Actions.

4 - Findings generated by the site visit, review of current credit report and asset search.

5 - Provide an appropriately detailed narrative identifying how and when collateral was liquidated and the gross 
recovery, expenses and net amount applied on the loan.  Identify and provide justification for any remaining items 
which are being recommended for abandonment.  Provide a statement outlining any attempts to compromise the 
debt.                 

6 - Actions taken to pursue Obligor / Guarantor (litigation, complaint filed etc).

7 - Identify any other SBA loans with Obligor(s) / Guarantor(s) and provide  SBA Loan number and whether the SBA 
Loan(s) were delinquent/default at ARC Loan origination.

8 - Briefly explain reason for any lender initiated repair.

WRAP-UP Report Narrative:



TAB 2 
LOAN AUTHORIZATION

Are you providing an executed copy of the ARC Loan Authorization?    ARC Loan Authorization

Does the loan disbursement period and all QSBLs identified in the USE OF PROCEEDS section of the ARC Loan Authorization match 
with actual ARC Loan disbursements as listed in the ARC Loan Transcript?

REQUIREDYES

YES NO

YES NO

If NO, please provide either a copy of your servicing action or a detailed narrative explanation below.  
In addition to identifying the updated QSBL(s), your servicing action or the detailed narrative below 
should document the business reason and justification surrounding your decision to modify the USE 
OF PROCEEDS section of the Loan Authorization.      

Does the COLLATERAL CONDITIONS identified in the ARC Loan Authorization identify all senior liens and collateral lien priority 
specific to this ARC Loan? 
 

If NO, please provide a copy of your servicing action or a detailed narrative below explaining what 
the Collateral Conditions should have been and why they differ from the conditions identified in the 
ARC Loan Authorization.

 Explanation:

http://archive.sba.gov/aboutsba/sbaprograms/elending/authorizations/BANK_AUTH_ARC_LOAN.html


SBA FORM 2316 (PART C):  ELIGIBILITY INFORMATION REQUIRED FOR ARC LOAN SUBMISSIONS

SBA FORM 2316 (PART B):  LENDER'S SUPPLEMENTAL INFORMATION FOR ARC LOAN SUBMISSIONS

SBA FORM 2315: ARC BORROWER INFORMATION FORMS 

TAB 3 
BORROWER /LENDER APPLICATION FORMS - Lender Approved Loans Only 

(This information was already provided to SBA at the time of loan approval on non-delegated loan approvals)

Are you providing a signed SBA Form 2315 for all required individuals listed above?                SBA Form 2315 

Did any of the individuals indicate they are NOT US Citizens?

Did any of the individuals answer YES to question 1, 2 or 3 on SBA Form 2315?

Is the Business a Franchise?

Will ARC loan proceeds be used to pay debt that is more than 60 days past due?

Are you providing a signed SBA Form 2316 (Part B)?

Are you providing a signed SBA Form 2316 (Part C)?

If NO, explain why.    

If YES, attach copies of Permanent Residence or Alien Registration Card and related INS Verification

If YES, attach copies of SBA Form 912 (Statement of Personal History) for the respective individual(s) 
and a copy of SBA's notification that the applicant is eligible.          SBA Form 912 

If YES, and the business was on the Franchise Registry please provide a copy of the "Certificate of No 
Change or Non-Material Change on Behalf of Registered Franchisor" and related approvals.  If the 
business was not on the Franchise Registry or is listed on the Franchise Findings list, please provide 
documentation supporting the bank conducted an eligibility review of the franchise/license/dealer/
jobber agreement as required by , SOP 50-10-5, Subpart B, Chapter2, Section III, Paragraph B.                      
Franchise Registry    Franchise Findings   SOP 50-10-5

If YES, please provide details on any debt more than 60 days past due and include whether or not any 
of the past due debt was for Federal or State payroll taxes.

Required.  If you cannot locate a copy of SBA 2316 (Part B) in your file, print and sign one by choosing 
"Print Application" from the "Reports" Button in ETRAN-Origination.

YES NO

YES NO

YES NO

YES NO

YES NO

YES NO

NOYES

(required to be completed by each proprietor, partner, officer, director, holder of 20% or more voting stock of a corporate applicant, any person 
guaranteeing the loan, any other person, including a hired manager who has authority to speak for and commit the borrower in the management of the 
applicant business.)

Required.   If you cannot locate the original SBA Form 2316 (Part C) in your file, you may prepare and 
recertify this form at time of purchase.              SBA Form 2316 (Part C)     

http://archive.sba.gov/idc/groups/public/documents/sba_homepage/tools_sbf_forms_2315.pdf
http://www.sba.gov/sites/default/files/tools_sbf_finasst912.pdf
http://www.franchiseregistry.com/
http://archive.sba.gov/aboutsba/sbaprograms/elending/franchisefindings/index.html
http://www.sba.gov/about-sba-services/7481
http://archive.sba.gov/idc/groups/public/documents/sba_homepage/tools_sbf_forms_2316c.pdf


TAB 4 
QSBL ELIGIBILITY - Lender Approved Loans Only 

(This information was already provided to SBA at the time of loan approval on non-delegated loan approvals)

Are you providing the supporting documentation supplied by applicant which supports the determination that applicant was 
experiencing an immediate financial hardship?  (i.e. borrower financial hardship letter, specific financial data, tax returns, etc.)

Required. YES NO Please provide a copy of borrower's certification of hardship and evidence of the hardship 
or identify specifically where in the financial data we can find the documentation that 
supports that the borrower was experiencing an immediate financial hardship.

Are you providing documentation which shows that the business had been in operation for a minimum of 2 years prior to the loan 
approval date?

Required. YES Specify what documentation the Bank used to determine the business was in operation 
for a minimum of two years.

Are you providing the documentation upon which you relied on to determine that each debt paid with the loan proceeds was a QSBL?  
This should include a copy of the debt instrument for each QSBL (note, or equivalent).

For each HE/HELOC and Credit Card QSBL, if the total payments made from ARC proceeds on a QSBL HE/HELOC loan or a Credit Card were 
less than 6, are you including a statement indicating why this type of disbursement structure was in the best interest of the borrower  (As 
outlined in the ARC Loan Procedural Guideline, page 16 - section b & c )?              ARC Loan Procedural Guideline

For each LOC QSBL, if the ARC Loan disbursement was made in only one payment where the LOC QSBL was the only loan being paid with 
ARC Loan proceeds, are you including a statement indicating why this type of disbursement structure was in the best interest of the 
borrower ( As outlined in the ARC Loan Procedural Guidelines, page 16 - section c )?

For each Credit Card QSBL issued to an individual personally, are you providing copies of monthly credit card statements that identify and 
document the business-related purpose of each use/purchase greater than $100.00 that was paid with ARC loan proceeds?

For each HE/HELOC QSBL, are you providing copies of monthly loans statements that identify the business related purpose of each use/
purchase that was paid with ARC loan proceeds?

NOYES

YES

YES

YES

YES

Required. 

Required. 

Required. 

Required. 

If NO, explain why not.

http://archive.sba.gov/idc/groups/public/documents/sba_homepage/elending_rcvry_procguide.pdf


TAB 4 
QSBL ELIGIBILITY - Lender Approved Loans Only (Continued)

For each HE/HELOC or Credit Card issued to an individual personally, identify the use of proceeds for each use/purchase 
below (duplicate additional pages as necessary)  *Please make a similar notation next to the corresponding entry on each bank statement 
submitted as evidence of the QSBL debt.

Identify QSBL:

Date Amount Purpose

TOTAL: 



TAB 5 
EARLY DEFAULT  - Lender Approved Loans Only

The following are required if the loan defaulted within 18 months of initial disbursement and failed to make at least one 
scheduled principal payment.

Annual financial Statements (Balance Sheet and Income Statement) or tax returns for a minimum of two years prior to loan 
approval.

Interim Financial Statements for those business concerns whose most recent annual financial statements were more than 90 
days old.

Cash Flow Projections for a minimum of a two year period following loan approval.

A copy of the Bank's Credit Memorandum.

If NO, please explain how you determined the borrower was a viable business and eligible under the 
ARC Loan Program Guidelines.

YES NO

Are you providing copies of all the items listed above?

 Explanation:



TAB 6A 
USE OF PROCEEDS / DISBURSEMENT

Below, please identify and select the eligible business purpose of each QSBL that were paid with ARC Loan proceeds.

QSBL # PAYEE QSBL LOAN NUMBER TYPE BUSINESS PURPOSE

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Corresponding with each QSBL # identified above, please provide totals and monthly disbursement figures for each 
consecutive month of the disbursement period.

QSBL # MONTH 1 MONTH 2 MONTH 3 MONTH 4 MONTH 5 MONTH 6 MISC. QSBL  
TOTAL

LOAN 
AUTHORIZATION 

AMOUNT

1

2

3

4

5

6

7

8

9

10

11

12

13

14

          TOTAL: 



TAB 6B 
 LENDER'S TRANSCRIPT OF ACCOUNT

 *   SBA Procedural Notice 5000-1176 states that a lender must transfer an ARC loan into liquidation when any of the 
following occurs:                                              SBA Procedural Notice 5000-1176

a) An uncured payment default exceeding 60 days;

b) The borrower has ceased operations;

c) The borrower has filed bankruptcy or is the subject of an involuntary bankruptcy proceeding;

d) A receiver has been appointed, an assignment for the benefit of creditors has been made, or other legal actions 
have been taken for the purpose of liquidation of the borrower's assets;

e) The borrower has abandoned the collateral for the loan;

f) All reasonable alternatives to collect the debt have been exhausted;

g) The borrower cannot or will not repay the debt on reasonable terms;

h) The collateral is in serious danger of dissipating; or

i) Any other circumstances which may substantially and adversely affect the lender/ SBA's position (e.g., the lender 
on the QSBL begins collection activity against the borrower)

Please identify the event that caused your bank to transfer the ARC loan into liquidation:

 Other circumstances described:

Please identify the date your bank became aware of the event:

Payment of interest at purchase will consist of up to 120 days calculated on the principal balance from the date of the earliest 
uncured payment default of the date of transfer to liquidation , whichever occurs first.

In order to process purchase requests accurately, monthly interest payments by SBA on SBA's ARC Loans will cease when an 
ARC loan is placed in liquidation status.  Instead of monthly payments of interest,  SBA will pay the lender interest due in one 
lump sum at the time of purchase, along with the principal amount due. 
  
Please do not deduct 120 days of interest from recovery proceeds. 
 

The certified transcript of account is a document which accounts for the disbursement of loan proceeds and applications of payments.  
For ARC Loans, the preferred format for a Transcript of Account is either SBA Form 1149 or our ARC Loan spreadsheet Transcript of 
Account.   All transcripts of account, including the SBA Form 1149 must contain the following:

1. SBA Loan Number

2. Method used for interest computation (360 day or 365 day).  SBA calculates interest based on 365 days.

3. Date and amount of each QSBL disbursement. 

4. Date and amount of each payment showing either the principal payment from borrower or interest payment 
from SBA. 

5. Earliest date of either Liquidation* or Monetary Default.

6. Record of all recoveries and expenses - legal fees will be paid separately, if approved.

SBA Form 1149 is available in fillable format at the following website: SBA Form 1149

 An optional spreadsheet version of the ARC Loan Transcript is available at the following website:  Optional ARC Transcript 

http://www.sba.gov/sites/default/files/Notice%205000-1176%20Payment%20of%20Interest%20on%20SBA%20ARC%20Loans%20After%20Default%20and%20Liquidation.pdf
http://www.sba.gov/sites/default/files/sba_form_1149.pdf
http://www.sba.gov/sites/default/files/ARC Transcript Excel Version.xlsx


TAB 7 
CLOSING REQUIREMENTS

For ARC Loans, a lender must use the same closing and disbursement procedures and documentation as it uses for its 
similarly sized non-SBA guaranteed commercial loans.  The ARC Loan Note must be legally enforceable and assignable in the 
event that it would ever have to be assigned to the SBA.

NOTE

GUARANTIES

LENDER CERTIFICATION CONCERNING SINGLE PAYMENT DISBURSEMENTS 

VERIFICATION OF FINANCIAL INTFORMATION - IRS FROM 4506-T

For each Same Institutional Debt (SID) Line of Credit, SID HELOC and/or SID Credit Card QSBL that was paid down with ARC loan 
proceeds in one single ARC Loan disbursement, please offer a statement that certifies that your bank; 1) deferred the remaining 5 
months of payments on the QSBL and 2) did not reduce the credit limit for at least 18 months after using proceeds of an ARC loan 
to pay down the principal balance of the line.  This certification is not required if the (SID) Line of Credit, SID HELOC and/or SID 
Credit Card QSBL defaulted and was placed on non-accrual by the lender.  (As outlined in the ARC Loan Procedural Guide, Page 16 - 
sections c, d & e).                                                   ARC Loan Procedural Guide

Lender must submit IRS Form 4506-T to the Internal Revenue Service to obtain Federal income tax information on the borrower for 
the last two years.  Lender must compare the tax transcript data received from the IRS with the financial data or tax returns 
submitted with the loan application and relied upon in approving the ARC Loan.  Borrower must resolve any significant differences 
to the satisfaction of the lender and SBA.  Failure to resolve differences may result in cancellation of the loan.  For additional 
information and clarification regarding the 4506-T Closing Requirements, please refer to ARC Loan Procedural Guide, Page 33 b. 
Closing Requirements.  Or, SOP 50 10 5(A) under Subpart B.

If a lender has identified that a small business applicant has Not filed required federal tax returns, the applicant is Not 
eligible for SBA financial assistance.  For additional information about this eligibility requirement, refer to SOP 50 10 5, 
Subpart B.

Are you providing a copy of the ARC Loan Note and copies of any Note Modifications, Amendments or Deferments that include 
any revised repayment terms?

Are you providing  a copy of any required corporate or personal guaranties as identified in the Loan Authorization?

Are you providing evidence of guarantors' consent for any material changes to the loan terms?

YES Required. 

YES Required. 

YES N/A

Did the lender confirm the applicant was eligible?

For SBA ARC Loans, a lender must use the SBA ARC Note Form 2318 and the SBA ARC Guaranty Form 2319 or Form 2320.                  
  ARC Note Form 2318             ARC Guaranty Form 2319           Form 2320

Have you included a copy of the IRS Transcripts for each year required?

YES NO If NO, Please attach an explanation.

In cases where the lender did not obtain the required IRS Transcripts at loan origination (or, if previously obtained but 
no longer available), the SBA has provided a work-around solution.  The SBA will allow lender to obtain, after the fact, 
IRS Tax Transcripts for the appropriate years.  Please be aware that the certification requirements listed above remain in 
force and full effect.

If NO, Please attach an explanation.YES NO

PROVIDEDN/A

http://archive.sba.gov/idc/groups/public/documents/sba_homepage/elending_rcvry_procguide.pdf
http://archive.sba.gov/idc/groups/public/documents/sba_homepage/tools_sbf_forms_2318.pdf
http://archive.sba.gov/idc/groups/public/documents/sba_homepage/tools_sbf_forms_2319.pdf
http://archive.sba.gov/idc/groups/public/documents/sba_homepage/tools_sbf_forms_2320.pdf


TAB 8 
COLLATERAL / LIQUIDATION

PLEASE INDICATE  BELOW COLLATERAL REQUIRED BY THE LOAN AUTHORIZATION AND RELATED LIEN POSITION.

  
LIEN 

REQUIRED

LIEN 
POSITION 
REQUIRED

LIEN 
POSITION 
OBTAINED

  
  
TYPE OF COLLATERAL

YES  Equipment  

YES  Inventory  

YES  Accounts  

YES  Furniture and Fixtures  

YES  Motor Vehicles  

YES  Real Property  

YES  Collateral Assignment of Life Insurance

YES  Other:

Site visit Reports

Appraisals/ Valuation of Business Assets

Appraisals/ Valuation of Motor Vehicles

Appraisals/ Valuations of Real Property

Documentation supporting balance of senior liens

Reports covering sale of collateral, including itemization of sale prices and expenses

Security Agreements

UCC Financing Statements filed with Secretary of State and/or County

UCC Continuation Statements and Amendments

UCC Lien Searches, including copies of all filings at origination and default

Certificate of Ownership and/or Certificate of Title on Vehicles/ M&E/ Manufactured Homes

Recorded Deed of Trust / Mortgages

Title Insurance Policies and/or Certificates

Collateral Assignment of Life Insurance Policy (acknowledged by Insurance Company)

BASE ON THE ABOVE, MARK ALL THAT APPLY AND PROVIDE COPIES OF RELEVANT DOCUMENTATION.

1.  Payment Default - within 60 days of an uncured payment default or sooner if the collateral could be removed, lost or 
dissipated.
2.  Non-payment Default - within 15 days of the occurrence of the adverse event that caused the loan to be classified in 
liquidation status, (e.g., bankruptcy filing, foreclosure by prior lienholder, business shutdown), or sooner if the collateral could be 
removed, lost or dissipated.

Unless the loan is unsecured, or the aggregate Recoverable Value of the personal property collateral is less than $2,500.00 and the 
Recoverable Value of each parcel of real property collateral is less than $4,000.00, a site visit must be conducted as follows:

If a site visit was not conducted, the reason why the site visit was not required must be explained in the Wrap-up report. 

Lenders must complete the liquidation of all ARC Loans with an estimated remaining value in excess of $1,000.  Please provide a detailed 
summary of liquidation activity and results in the wrap-up report.  The wrap-up report should provide an appropriately detailed narrative 
identifying how and when collateral was liquidated and the gross recovery, expenses and net amount applied on the loan.  Identify any 
remaining items of collateral which are being recommended for abandonment and provide justification.   (if this included a lien on a 
primary residence or other real estate, provide a statement outlining attempts to compromise the debt.)

In lieu of documentation to evidence that liquidation has been completed, by marking the preceding box the lender 
certifies that "liquidation is complete" or "not cost effective to pursue"; the  below referenced material is not required.



TAB 9 
RECOVERIES / EXPENSES / LITIGATION

Provide a detailed summary of all payments, recoveries and expenses during the liquidation process in the wrap-up report.

APLICATION OF PROCEEDS FROM DISPOSITION OF COLLATERAL

The lender must apply the proceeds from the sale of collateral in the following order:

1)     Liquidation expenses associated with the disposition of collateral.

2)     Principal balance of the loan.

ROUTINE LIQUIDATION EXPENSES BEING DEDUCTED FROM SALE OF COLLATERAL

LITIGATION / LEGAL EXPENSES BEING DEDUCTED FROM SALE OF COLLATERAL

Provide copies of Itemized legal invoices, including hours per task, date preformed and charge per hour.

LEGAL PLEADINGS 

If a Default Judgment has been obtained, please provide a copy of the judgment.

If an Abstract of Judgment has been recorded, please provide copies.

In the Wrap-up report, please detail activities to enforce any default judgments obtained and if applicable and ongoing 
enforcement actions anticipated.

Provide copies of related bills.

Please included copies of all legal pleadings and schedules, including bankruptcy filings and court motions.



TAB 10 
BANKRUPTCY

CHAPTER 7 NO ASSET BANKRUPTCY

CHAPTER 7 ASSET, CHAPTER 11 and CHAPTER 13 BANKRUPTCIES

SPECIAL NOTE REGARDING BANKRUPTCY PLAN

Please provide documentation supporting the case is closed and the obligor has been discharged.

Please provide a copy of:

The Bankruptcy Notification

The Banks Proof of Claim

The Banks request for Relief from Stay (if applicable)

Confirmed Bankruptcy Plan and Trustees Report of Distribution if Available

Please note that Chapter 7 Bankruptcy may be considered closed if a final report of distribution / no distribution was 
issued.  Other Bankruptcy proceedings may be considered closed if the Bankruptcy Plan has been confirmed and clearly 
documents there will be no payments for the level of claim made by the lender.

The lender has two options for payment when there is a bankruptcy plan which pays out over a term of years:

Option 1 is to make demand on SBA before the approved Trustee bankruptcy plan pays out.  A lender selecting this 
option may reduce its demand by the total amount that is to be paid over the term of the plan.  Then lender bears 
the risk of loss should the plan not be paid as agreed or in the case of a Chapter 7 conversion.

Option 2 is to make demand for SBA to Purchase Without Charge Off (Expedited Procedure).  This procedure is 
allowed when liquidation is expected to be protracted (generally, 120 days beyond the date of default).  Please refer 
to SBA Procedural Notice 5000-803 for specific situations that allow the use of the Expedited Procedure.  When the 
Purchase Without Charge Off procedure is used, the lender must provide the Agency with a liquidation status report 
every 180 days until liquidation is concluded.  A final Wrap-Up Report is required at the conclusion of liquidation, 
and the lender must forward to SBA its proportionate share of any recovery proceeds not already submitted.














TAB 1
PURCHASE DEMAND KIT
This page and the following Tab Pages were designed to help you assemble your guaranty purchase request package.  The use of the following Tab Pages is mandatory for all ARC guaranty purchase packages.  Please read and follow the instructions provided on each tab sheet.  Failure to meet the requirements outlined in these instructions could result in unnecessary delays and/or possible return of the purchase package.  Please ensure that all documents are clearly labeled and presented in the order outlined on this page behind the appropriate tab.  If a required document is missing, include a written explanation for the omission with this purchase tab kit.
PLACE ALL SUPPORTING DOCUMENTS UNDER APPROPRIATE TABS
Under 13 CFR 120.520(b), SBA is not obligated to purchase the guaranteed portion of a loan unless a Lender has submitted to SBA documentation that SBA deems sufficient to allow SBA to determine whether purchase of the guaranty is warranted.  SBA has the right to request additional documentation other than the items listed on this index, and Lender must comply with SBA request. 
    TAB 1     -    Demand for Purchase
       Wire Instructions
       Loan Information Summary 
       Lender Certification 
       Wrap-up Report          
    TAB 2     -    Loan Authorization
    TAB 3     -    Borrower & Lender Application    (Lender Approved Loans Only)
       Borrower - SBA Form 2315 
       Business - SBA Form 2316 B & C
    TAB 4     -    QSBL Eligibility    (Lender Approved Loans Only)
       Documentation (Notes, Monthly Statements, etc.) 
       Certifications 
       Special Requirements by QSBL Type
    TAB 5     -    Early Default
       Annual Financial Statements or Tax Returns          
       Interim Financial Statements
       Cash Flow Projections 
       Lender's Credit Memorandum          
    TAB 6A  -    Use of Proceeds / Disbursement
    TAB 6B  -    Lender's Transcript of Account
    TAB 7     -    Closing Requirements
       Note 
       Guaranties 
       IRS Transcripts 
    TAB 8     -    Collateral / Liquidation
    TAB 9     -    Recoveries / Expenses / Litigation
    TAB 10  -    Bankruptcy
 ARC Program Web Page 
To help guide you through the process, please visit our ARC Loan Program Web Page.
TAB 1 
DEMAND FOR PURCHASE - LOAN SUMMARY
DEMAND FOR PURCHASE - LOAN SUMMARY
WIRE INSTRUCTIONS
 
A.  Bank to receive wire transfer for amounts > $5,000:
B.  Bank to receive ACH for amounts < $5,000:
LOAN INFORMATION SUMMARY
 
     If SBA determines upon a review of a lender's purchase request that an event occurred that required the lender to transfer the loan into liquidation prior to the date indicated by the lender on its monthly 1502 report, then this date will be used as the effective date for calculating SBA's 120 days of interest due on the loan at time of purchase.  For further guidance please review Procedural Notice 5000-1176.         Procedural Notice 5000-1176
*
*
SELECT TYPE OF PURCHASE
COMPLETE IF BUSINESS ENTITY OTHER THAN SOLE PROPRIETORSHIP
Obligor / Entity Name
Tax Identification #
Last Known Address
Date Demand Letter Sent   
Attach copies of demand letters behind this section
Status of Business Entity
COMPLETE FOR EACH OWNER, CO-BORROWER, PARTNER & GUARANTOR - ATTACH ADDITIONAL PAGE IF NEEDED
 Name
Social Security No.
Last Known Address
Date Demand Letter Sent
Attach copies of demand letters behind this section
Status
 Name
Social Security No.
Last Known Address
Date Demand Letter Sent
Attach copies of demand letters behind this section
Status
 Name
Social Security No.
Last Known Address
Date Demand Letter Sent
Attach copies of demand letters behind this section
Status
 Name
Social Security No.
Last Known Address
Date Demand Letter Sent
Status
Attach copies of demand letters behind this section
TAB 1
DEMAND FOR PURCHASE - LOAN SUMMARY  (Continued)
Purchase without charge off:    The Agency will NOT charge off the loan.  Lender must provide liquidation up-date reports 
                                     every 180 days until liquidation is complete at which time a final wrap-up report is due.         
 OR 
 Purchase with Charge Off:      The Agency will charge off the loan & if appropriate refer to Treasury Offset.
    * Chapter 7 Bankruptcy may be considered closed if a final report of distributions / no distributions was issued.
    
    * Other Bankruptcy proceedings may be considered closed if the Bankruptcy Plan has been confirmed and clearly documents there          will be no payments for the level of claim made by the lender.
 
  ** Treasury Offset Program - The Treasury Department will intercept any federal payment going to the obligor / guarantor (tax refunds, federal contract payments, etc.)
 
*** Treasury Offset Servicing - The Treasury Department will fully pursue any obligor / guarantor who remains liable through collection efforts and offsets of any federal government payment program.
TAB 1
DEMAND FOR PURCHASE - LENDER CERTIFICATIONS
This constitutes Participant Lender's demand for purchase of the subject SBA ARC Loan.  In order to speed the purchase process the participant lender makes the following checked certifications:
I declare under penalty of perjury that each of the foregoing checked certifications are true and correct of my own knowledge and that SBA will rely on this demand and these certifications in reaching its decision whether to purchase this loan.  If you were unable to check and certify any of the required certifications above, please provide a complete explanation.
     This certification must be executed by an officer of lender with authority to commit funds and bind lender in an amount not less than the original guaranteed percentage of the loan balance at time of purchase.
TRUE
Lender did not contract with any of its own officers, directors, employees or stockholder (10% or greater) to provide liquidation services. 
TRUE
TRUE
Any proceeds of collateral have been properly applied to the loan balance.
The loan has been serviced and liquidated using generally accepted commercial banking standards employed by prudent lenders and lender has obtained SBA's written consent for actions where required.
All collateral has been liquidated or otherwise satisfactorily accounted for.  All obligors and guarantors have been fully pursued or determined to be judgment proof.   No further enforced collection activity would be cost effective.   This certification is not required for purchases utilizing the Purchase without Charge Off procedure.
The lender used appropriate diligence to ensure that disbursements were used exclusively for business related purposes.
The enclosed transcript is a True Copy of the Transcript.
Lender has documented its loan file to substantiate QSBL eligibility certifications.
For each Trade Note QSBL, the existing accounts payable or rent obligations that were converted to a note with a payment schedule by the vendor/creditor/landlord were greater than 30 days past due at time of conversion.
For each HE/HELOC and Credit Card QSBL,  the monthly payments did not exceed the principal amount used for business purposes as documented and that interest payments were prorated to reflect only the amounts associated with a valid business purpose. 
The borrower had been in operation for at least two years at the time of application. (Lender Approved Loans Only)
The borrower's financial statements reflected a net profit and/or positive cash flow in at least one of the two years immediately prior to the date of this application. (Lender Approved Loans Only)
The required IRS transcripts have been received and reviewed.  The transcript information is consistent with the financial information used to approve this loan and the borrower has filed all required federal tax returns.
TRUE
TRUE
TRUE
TRUE
TRUE
TRUE
TRUE
TRUE
TRUE
TRUE
*
*
The borrower's quarterly cash flow projections for two years from the date of the ARC loan based on reasonable growth projections indicated that there would be sufficient cash flow to meet current and future debt service obligations including the ARC loan. (Lender Approved Loans Only).
TRUE
All liquidation and collection actions have been fully documented for subsequent agency review of the Lender's use of the SBA ARC program.  This certification is not required for purchases utilizing the Purchase without Charge Off procedure.
TAB 1
DEMAND FOR PURCHASE - WRAP-UP REPORT
The wrap-up report must include a clear and detailed summary of the following:
1 -
Nature of the Business.
2 - 
Briefly explain the reason for Default.
3 -
Summary of Servicing Actions.
4 -
Findings generated by the site visit, review of current credit report and asset search.
5 -
Provide an appropriately detailed narrative identifying how and when collateral was liquidated and the gross recovery, expenses and net amount applied on the loan.  Identify and provide justification for any remaining items which are being recommended for abandonment.  Provide a statement outlining any attempts to compromise the debt.                 
6 -
Actions taken to pursue Obligor / Guarantor (litigation, complaint filed etc).
7 -
Identify any other SBA loans with Obligor(s) / Guarantor(s) and provide  SBA Loan number and whether the SBA Loan(s) were delinquent/default at ARC Loan origination.
8 -
Briefly explain reason for any lender initiated repair.
WRAP-UP Report Narrative:
TAB 2
LOAN AUTHORIZATION
Are you providing an executed copy of the ARC Loan Authorization?    ARC Loan Authorization
Does the loan disbursement period and all QSBLs identified in the USE OF PROCEEDS section of the ARC Loan Authorization match with actual ARC Loan disbursements as listed in the ARC Loan Transcript?
REQUIRED
YES
YES
NO
YES
NO
If NO, please provide either a copy of your servicing action or a detailed narrative explanation below.  In addition to identifying the updated QSBL(s), your servicing action or the detailed narrative below should document the business reason and justification surrounding your decision to modify the USE OF PROCEEDS section of the Loan Authorization.      
Does the COLLATERAL CONDITIONS identified in the ARC Loan Authorization identify all senior liens and collateral lien priority specific to this ARC Loan?
 
If NO, please provide a copy of your servicing action or a detailed narrative below explaining what the Collateral Conditions should have been and why they differ from the conditions identified in the ARC Loan Authorization.
 Explanation:
SBA FORM 2316 (PART C):  ELIGIBILITY INFORMATION REQUIRED FOR ARC LOAN SUBMISSIONS
SBA FORM 2316 (PART B):  LENDER'S SUPPLEMENTAL INFORMATION FOR ARC LOAN SUBMISSIONS
SBA FORM 2315: ARC BORROWER INFORMATION FORMS 
TAB 3
BORROWER /LENDER APPLICATION FORMS - Lender Approved Loans Only
(This information was already provided to SBA at the time of loan approval on non-delegated loan approvals)
Are you providing a signed SBA Form 2315 for all required individuals listed above?                SBA Form 2315 
Did any of the individuals indicate they are NOT US Citizens?
Did any of the individuals answer YES to question 1, 2 or 3 on SBA Form 2315?
Did any of the individuals answer YES to question 1, 2 or 3 on SBA Form 2315?.  Check this box if the answer to this question is YES.  
Is the Business a Franchise?
Will ARC loan proceeds be used to pay debt that is more than 60 days past due?
Are you providing a signed SBA Form 2316 (Part B)?
Are you providing a signed SBA Form 2316 (Part C)?
If NO, explain why.    
If YES, attach copies of Permanent Residence or Alien Registration Card and related INS Verification
If YES, attach copies of SBA Form 912 (Statement of Personal History) for the respective individual(s) and a copy of SBA's notification that the applicant is eligible.          SBA Form 912 
If YES, and the business was on the Franchise Registry please provide a copy of the "Certificate of No Change or Non-Material Change on Behalf of Registered Franchisor" and related approvals.  If the business was not on the Franchise Registry or is listed on the Franchise Findings list, please provide documentation supporting the bank conducted an eligibility review of the franchise/license/dealer/jobber agreement as required by , SOP 50-10-5, Subpart B, Chapter2, Section III, Paragraph B.                                Franchise Registry    Franchise Findings   SOP 50-10-5
If YES, please provide details on any debt more than 60 days past due and include whether or not any of the past due debt was for Federal or State payroll taxes.
Required.  If you cannot locate a copy of SBA 2316 (Part B) in your file, print and sign one by choosing "Print Application" from the "Reports" Button in ETRAN-Origination.
YES
NO
YES
NO
YES
NO
YES
NO
YES
NO
YES
NO
NO
YES
(required to be completed by each proprietor, partner, officer, director, holder of 20% or more voting stock of a corporate applicant, any person guaranteeing the loan, any other person, including a hired manager who has authority to speak for and commit the borrower in the management of the applicant business.)
Required.   If you cannot locate the original SBA Form 2316 (Part C) in your file, you may prepare and recertify this form at time of purchase.              SBA Form 2316 (Part C)     
TAB 4
QSBL ELIGIBILITY - Lender Approved Loans Only
(This information was already provided to SBA at the time of loan approval on non-delegated loan approvals)
Are you providing the supporting documentation supplied by applicant which supports the determination that applicant was experiencing an immediate financial hardship?  (i.e. borrower financial hardship letter, specific financial data, tax returns, etc.)
Required. 
YES
NO
Please provide a copy of borrower's certification of hardship and evidence of the hardship or identify specifically where in the financial data we can find the documentation that supports that the borrower was experiencing an immediate financial hardship.
Are you providing documentation which shows that the business had been in operation for a minimum of 2 years prior to the loan approval date?
Required. 
YES
Specify what documentation the Bank used to determine the business was in operation for a minimum of two years.
Are you providing the documentation upon which you relied on to determine that each debt paid with the loan proceeds was a QSBL?  This should include a copy of the debt instrument for each QSBL (note, or equivalent).
For each HE/HELOC and Credit Card QSBL, if the total payments made from ARC proceeds on a QSBL HE/HELOC loan or a Credit Card were less than 6, are you including a statement indicating why this type of disbursement structure was in the best interest of the borrower  (As outlined in the ARC Loan Procedural Guideline, page 16 - section b & c )?              ARC Loan Procedural Guideline
For each LOC QSBL, if the ARC Loan disbursement was made in only one payment where the LOC QSBL was the only loan being paid with ARC Loan proceeds, are you including a statement indicating why this type of disbursement structure was in the best interest of the borrower ( As outlined in the ARC Loan Procedural Guidelines, page 16 - section c )?
For each Credit Card QSBL issued to an individual personally, are you providing copies of monthly credit card statements that identify and document the business-related purpose of each use/purchase greater than $100.00 that was paid with ARC loan proceeds?
For each HE/HELOC QSBL, are you providing copies of monthly loans statements that identify the business related purpose of each use/purchase that was paid with ARC loan proceeds?
NO
YES
YES
YES
YES
YES
Required. 
Required. 
Required. 
Required. 
If NO, explain why not.
TAB 4
QSBL ELIGIBILITY - Lender Approved Loans Only (Continued)
For each HE/HELOC or Credit Card issued to an individual personally, identify the use of proceeds for each use/purchase below (duplicate additional pages as necessary)  *Please make a similar notation next to the corresponding entry on each bank statement submitted as evidence of the QSBL debt.
Date
Amount
Purpose
TOTAL:     
TAB 5
EARLY DEFAULT  - Lender Approved Loans Only
The following are required if the loan defaulted within 18 months of initial disbursement and failed to make at least one scheduled principal payment.
Annual financial Statements (Balance Sheet and Income Statement) or tax returns for a minimum of two years prior to loan approval.
Interim Financial Statements for those business concerns whose most recent annual financial statements were more than 90 days old.
Cash Flow Projections for a minimum of a two year period following loan approval.
A copy of the Bank's Credit Memorandum.
If NO, please explain how you determined the borrower was a viable business and eligible under the ARC Loan Program Guidelines.
YES
NO
Are you providing copies of all the items listed above?
 Explanation:
TAB 6A
USE OF PROCEEDS / DISBURSEMENT
Below, please identify and select the eligible business purpose of each QSBL that were paid with ARC Loan proceeds.
QSBL #
PAYEE
QSBL LOAN NUMBER
TYPE
BUSINESS PURPOSE
1
2
3
4
5
6
7
8
9
10
11
12
13
14
Corresponding with each QSBL # identified above, please provide totals and monthly disbursement figures for each consecutive month of the disbursement period.
QSBL #
MONTH 1
MONTH 2
MONTH 3
MONTH 4
MONTH 5
MONTH 6
MISC.
QSBL 
TOTAL
LOAN
AUTHORIZATION
AMOUNT
1
2
3
4
5
6
7
8
9
10
11
12
13
14
          TOTAL: 
TAB 6
TAB 6B
 LENDER'S TRANSCRIPT OF ACCOUNT
 *   SBA Procedural Notice 5000-1176 states that a lender must transfer an ARC loan into liquidation when any of the following occurs:                                              SBA Procedural Notice 5000-1176
a)
An uncured payment default exceeding 60 days;
b)
The borrower has ceased operations;
c)
The borrower has filed bankruptcy or is the subject of an involuntary bankruptcy proceeding;
d)
A receiver has been appointed, an assignment for the benefit of creditors has been made, or other legal actions have been taken for the purpose of liquidation of the borrower's assets;
e)
The borrower has abandoned the collateral for the loan;
f)
All reasonable alternatives to collect the debt have been exhausted;
g)
The borrower cannot or will not repay the debt on reasonable terms;
h)
The collateral is in serious danger of dissipating; or
i)
Any other circumstances which may substantially and adversely affect the lender/ SBA's position (e.g., the lender on the QSBL begins collection activity against the borrower)
Please identify the event that caused your bank to transfer the ARC loan into liquidation:
 Other circumstances described:
Payment of interest at purchase will consist of up to 120 days calculated on the principal balance from the date of the earliest uncured payment default of the date of transfer to liquidation , whichever occurs first.
In order to process purchase requests accurately, monthly interest payments by SBA on SBA's ARC Loans will cease when an ARC loan is placed in liquidation status.  Instead of monthly payments of interest,  SBA will pay the lender interest due in one lump sum at the time of purchase, along with the principal amount due.
 
Please do not deduct 120 days of interest from recovery proceeds.
 
The certified transcript of account is a document which accounts for the disbursement of loan proceeds and applications of payments.  For ARC Loans, the preferred format for a Transcript of Account is either SBA Form 1149 or our ARC Loan spreadsheet Transcript of Account.   All transcripts of account, including the SBA Form 1149 must contain the following:
1.
SBA Loan Number
2.
Method used for interest computation (360 day or 365 day).  SBA calculates interest based on 365 days.
3.
Date and amount of each QSBL disbursement. 
4.
Date and amount of each payment showing either the principal payment from borrower or interest payment from SBA. 
5.
Earliest date of either Liquidation* or Monetary Default.
6.
Record of all recoveries and expenses - legal fees will be paid separately, if approved.
SBA Form 1149 is available in fillable format at the following website: SBA Form 1149
 An optional spreadsheet version of the ARC Loan Transcript is available at the following website:  Optional ARC Transcript 
TAB 7
CLOSING REQUIREMENTS
For ARC Loans, a lender must use the same closing and disbursement procedures and documentation as it uses for its similarly sized non-SBA guaranteed commercial loans.  The ARC Loan Note must be legally enforceable and assignable in the event that it would ever have to be assigned to the SBA.
NOTE
GUARANTIES
LENDER CERTIFICATION CONCERNING SINGLE PAYMENT DISBURSEMENTS 
VERIFICATION OF FINANCIAL INTFORMATION - IRS FROM 4506-T
For each Same Institutional Debt (SID) Line of Credit, SID HELOC and/or SID Credit Card QSBL that was paid down with ARC loan proceeds in one single ARC Loan disbursement, please offer a statement that certifies that your bank; 1) deferred the remaining 5 months of payments on the QSBL and 2) did not reduce the credit limit for at least 18 months after using proceeds of an ARC loan to pay down the principal balance of the line.  This certification is not required if the (SID) Line of Credit, SID HELOC and/or SID Credit Card QSBL defaulted and was placed on non-accrual by the lender.  (As outlined in the ARC Loan Procedural Guide, Page 16 - sections c, d & e).                                                   ARC Loan Procedural Guide
Lender must submit IRS Form 4506-T to the Internal Revenue Service to obtain Federal income tax information on the borrower for the last two years.  Lender must compare the tax transcript data received from the IRS with the financial data or tax returns submitted with the loan application and relied upon in approving the ARC Loan.  Borrower must resolve any significant differences to the satisfaction of the lender and SBA.  Failure to resolve differences may result in cancellation of the loan.  For additional information and clarification regarding the 4506-T Closing Requirements, please refer to ARC Loan Procedural Guide, Page 33 b. Closing Requirements.  Or, SOP 50 10 5(A) under Subpart B.
If a lender has identified that a small business applicant has Not filed required federal tax returns, the applicant is Not eligible for SBA financial assistance.  For additional information about this eligibility requirement, refer to SOP 50 10 5, Subpart B.
Are you providing a copy of the ARC Loan Note and copies of any Note Modifications, Amendments or Deferments that include any revised repayment terms?
Are you providing  a copy of any required corporate or personal guaranties as identified in the Loan Authorization?
Are you providing evidence of guarantors' consent for any material changes to the loan terms?
YES
Required. 
YES
Required. 
YES
Did the lender confirm the applicant was eligible?
For SBA ARC Loans, a lender must use the SBA ARC Note Form 2318 and the SBA ARC Guaranty Form 2319 or Form 2320.                  
  ARC Note Form 2318             ARC Guaranty Form 2319           Form 2320
Have you included a copy of the IRS Transcripts for each year required?
YES
If NO, Please attach an explanation.
In cases where the lender did not obtain the required IRS Transcripts at loan origination (or, if previously obtained but no longer available), the SBA has provided a work-around solution.  The SBA will allow lender to obtain, after the fact, IRS Tax Transcripts for the appropriate years.  Please be aware that the certification requirements listed above remain in force and full effect.
If NO, Please attach an explanation.
YES
PROVIDED
TAB 8
COLLATERAL / LIQUIDATION
PLEASE INDICATE  BELOW COLLATERAL REQUIRED BY THE LOAN AUTHORIZATION AND RELATED LIEN POSITION.
PLEASE INDICATE  BELOW COLLATERAL REQUIRED BY THE LOAN AUTHORIZATION AND RELATED LIEN POSITION.  This  is a four column table.  The header for the first column is lien required and a Yes check box response is requested if a lien was required for is requested 
 
LIEN REQUIRED
LIEN POSITION REQUIRED
LIEN POSITION OBTAINED
 
 
TYPE OF COLLATERAL
YES
 Equipment  
YES
 Inventory  
YES
 Accounts  
YES
 Furniture and Fixtures  
YES
 Motor Vehicles  
YES
 Real Property  
YES
 Collateral Assignment of Life Insurance
YES
 Other:
BASE ON THE ABOVE, MARK ALL THAT APPLY AND PROVIDE COPIES OF RELEVANT DOCUMENTATION.
1.  Payment Default - within 60 days of an uncured payment default or sooner if the collateral could be removed, lost or dissipated.
2.  Non-payment Default - within 15 days of the occurrence of the adverse event that caused the loan to be classified in liquidation status, (e.g., bankruptcy filing, foreclosure by prior lienholder, business shutdown), or sooner if the collateral could be removed, lost or dissipated.
Unless the loan is unsecured, or the aggregate Recoverable Value of the personal property collateral is less than $2,500.00 and the Recoverable Value of each parcel of real property collateral is less than $4,000.00, a site visit must be conducted as follows:
If a site visit was not conducted, the reason why the site visit was not required must be explained in the Wrap-up report. 
Lenders must complete the liquidation of all ARC Loans with an estimated remaining value in excess of $1,000.  Please provide a detailed summary of liquidation activity and results in the wrap-up report.  The wrap-up report should provide an appropriately detailed narrative identifying how and when collateral was liquidated and the gross recovery, expenses and net amount applied on the loan.  Identify any remaining items of collateral which are being recommended for abandonment and provide justification.   (if this included a lien on a primary residence or other real estate, provide a statement outlining attempts to compromise the debt.)
In lieu of documentation to evidence that liquidation has been completed, by marking the preceding box the lender certifies that "liquidation is complete" or "not cost effective to pursue"; the  below referenced material is not required.
TAB 9
RECOVERIES / EXPENSES / LITIGATION
Provide a detailed summary of all payments, recoveries and expenses during the liquidation process in the wrap-up report.
APLICATION OF PROCEEDS FROM DISPOSITION OF COLLATERAL
The lender must apply the proceeds from the sale of collateral in the following order:
1)     Liquidation expenses associated with the disposition of collateral.
2)     Principal balance of the loan.
ROUTINE LIQUIDATION EXPENSES BEING DEDUCTED FROM SALE OF COLLATERAL
LITIGATION / LEGAL EXPENSES BEING DEDUCTED FROM SALE OF COLLATERAL
Provide copies of Itemized legal invoices, including hours per task, date preformed and charge per hour.
LEGAL PLEADINGS 
If a Default Judgment has been obtained, please provide a copy of the judgment.
If an Abstract of Judgment has been recorded, please provide copies.
In the Wrap-up report, please detail activities to enforce any default judgments obtained and if applicable and ongoing enforcement actions anticipated.
Provide copies of related bills.
Please included copies of all legal pleadings and schedules, including bankruptcy filings and court motions.
TAB 10
BANKRUPTCY
CHAPTER 7 NO ASSET BANKRUPTCY
CHAPTER 7 ASSET, CHAPTER 11 and CHAPTER 13 BANKRUPTCIES
SPECIAL NOTE REGARDING BANKRUPTCY PLAN
Please provide documentation supporting the case is closed and the obligor has been discharged.
Please provide a copy of:
The Bankruptcy Notification
The Banks Proof of Claim
The Banks request for Relief from Stay (if applicable)
Confirmed Bankruptcy Plan and Trustees Report of Distribution if Available
Please note that Chapter 7 Bankruptcy may be considered closed if a final report of distribution / no distribution was issued.  Other Bankruptcy proceedings may be considered closed if the Bankruptcy Plan has been confirmed and clearly documents there will be no payments for the level of claim made by the lender.
The lender has two options for payment when there is a bankruptcy plan which pays out over a term of years:
Option 1 is to make demand on SBA before the approved Trustee bankruptcy plan pays out.  A lender selecting this option may reduce its demand by the total amount that is to be paid over the term of the plan.  Then lender bears the risk of loss should the plan not be paid as agreed or in the case of a Chapter 7 conversion.
Option 2 is to make demand for SBA to Purchase Without Charge Off (Expedited Procedure).  This procedure is allowed when liquidation is expected to be protracted (generally, 120 days beyond the date of default).  Please refer to SBA Procedural Notice 5000-803 for specific situations that allow the use of the Expedited Procedure.  When the Purchase Without Charge Off procedure is used, the lender must provide the Agency with a liquidation status report every 180 days until liquidation is concluded.  A final Wrap-Up Report is required at the conclusion of liquidation, and the lender must forward to SBA its proportionate share of any recovery proceeds not already submitted.
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