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Notes for Slide 20: Travel Card Training Certificate
Before we can issue your travel credit card, you must complete and pass a short online training course. 

To access the course, go to the GSA SmartPay online training Web site. The Web site address is provided on this slide and on page 4 of your instructions sheet.

https://training.smartpay.gsa.gov 

You’ll need to register for a training user account. Click the Register Here link on the right side of the screen and enter the required information.

Then access the training by clicking the link GSA SmartPay® Travel Card Training for Cardholders 

Complete the training (GSA SmartPay® Travel Card Training for Cardholders).

After you’ve completed the training, take and pass the short test. If you don’t pass the test the first time, don’t worry about it.  You can keep trying until you pass it.

Once you’ve passed the test, print the Training Certificate and initial it. 
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