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Notes for Slide 21: Computer Access/Clearance Security
The purpose of the Computer Access Clearance/Security Form is to ensure that you have access to the SBA computer systems needed to perform your new job. This includes, for example, the SBA intranet, public internet, official email and LAN/WAN computer network.

Under the section New Employee Information, enter your first name, middle initial and last name.

Carefully read the two sections:

· Data Security Requirements

· New Employee/User Certification

Sign and date the bottom of the front page of the form. 

Leave all other sections blank.
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