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Notes for Slide 5: Employment Eligibility Verification
The Employment Eligibility Verification form (or the I-9 form) establishes your identity and your eligibility to be employed in the United States. 

Under Section 1, enter your name, address, date of birth and Social Security Number.

Under Section 2, identify the document(s) you will use to verify your eligibility.  Page 5 of the form lists the documents you can use. 

Each document under List A establishes both identity and eligibility. So if List A applies to you, you only need one document. For example, if you are a U.S. citizen and have a passport, this is the only document you need to present. 

The documents under List B establish identity, while the documents under List C establish employment eligibility. 

If List A does not apply to you, you will need one document from List B and one document from List C.

Make sure that none of the document(s) you selected has expired. 

Then take the form and each original document to a Notary Public. 

In front of the notary, go to Section 1 of the form and select the basis of your eligibility. Then sign the form. 

Based on the documents you present, have the notary complete Section 2 and then notarize the document. 

HR will complete Section 3.

Finally, make a copy of each document you presented to the notary to verify your identity, and attach each copy to your completed and notarized I-9 form.
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