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Steps to Consider Before Applying for 

a Business License 

Harvey Aulgur 



Business Structure & Name 

• Corporation 

• Sole Proprietorship 

• Partnership 

• Choose a business name and verify availability  

– Washington Secretary of State Office (for LLC’s etc.): 
http://www.sos.wa.gov/corps/search_advanced.aspx  

– Washington State Department of Revenue: 
http://dor.wa.gov/content/doingbusiness/registermybusine
ss/brd/  
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Prepare a Business Plan 

• Online templates at www.score.org/templates 

• Meet with a SCORE mentor 

• Attend a workshop 

• Don’t forget a Marketing Plan… 

http://www.score.org/templates


Do Your Research… 

• Business loans/Financing 

• Business insurance 

• Business Attorney & CPA 

• Computer software 

• Business location, utilities, website 

• Business hours & Signage 

• Copyrights/Trademarks 

• Record keeping system 

• Payroll and insurance benefit options 



Obtain Your Business License 

• Washington Secretary of State (anything other than sole 
proprietor – start here): 
https://corps2.sos.wa.gov/LLC/Pages/StartPage.aspx  

• Washington State Department of Revenue: 
http://bls.dor.wa.gov/mydor/  

• Register with your local city/county: 
http://bls.dor.wa.gov/citycounty.aspx  

• Get a Federal Tax ID Number (EIN): 
https://www.irs.gov/businesses/small-businesses-self-
employed/apply-for-an-employer-identification-number-
ein-online  
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Open Business Accounts & Order Supplies 

• Checking account 

• Business cards, stationary, & invoices 

• Computers, printers, copiers 

• Office supplies/furniture 

• Sign up for a FedEx, UPS, or DHL account 

• Get free postal mailing supplies 

• Join your local Chamber of Commerce 

 



Small Business Resources 
Helping businesses start, grow and succeed 

  Counseling                      Capital                  Contracting 



Counseling 

Resource partners provide free one-on-one advising 

http://www.seattle.score.org/
http://wsbdc.org/
https://www.snapwa.org/services-we-provide/i-want-to-start-or-expand-a-business/womens-business-center/
http://wcwb.org/


Workshops 

Free and low-cost workshops, seminars and classes 

• Your Business -- Start Smart Series 

• Free Workshops 2nd & 4th Thursdays  

• In person or virtually 

• BizFair – Saturday, September 24,  Renton 

Technical College 

 



SBA: Stay Connected 
SBA Seattle District Office 
Serving Washington State and Northern Idaho 
 

Surf             www.sba.gov/wa 
 

Subscribe  The SBA Reporter 
 

Visit            2401 Fourth Ave., Suite 450 
                    Seattle, WA 98121 
 

Talk            206.553.7310 
 

Write         infosdo@sba.gov 
 

 
 
 

 



Questions? 

• Harvey Auglur SCORE Mentor 

(206) 553-7320 | greaterseattle@scorevolunteer.org  

 

• Desiree Albrecht, Small Business Administration 

(206) 553-2664 | desiree.albrecht@sba.gov  
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