2012 OKLAHOMA SMALL
BUSINESS AWARDS

Who will be the next Oklahoma Small Business Person of the Year?
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Presenter
Presentation Notes
Thank you for joining us today as we begin the process of choosing the 2012 Oklahoma Small Business Person of the Year who will represent the state in Washington for the National Small Business Week Events next May.

I’m Darla Booker, SBA Oklahoma Public Information Officer and Awards Program Coordinator.  Also here is Dottie Overal, Oklahoma District Director who has been with the Agency for more than 40 years.  Dottie is a wealth of first hand-knowledge through her participation with the SBA Awards process from the national level.  She has the opportunity to be attend the national events and be a part of the national awards selection process.  Dottie thank you so much for joining us.
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Presenter
Presentation Notes
Every year since 1963, the President of the United States has issued a proclamation announcing National Small Business Week, which recognizes the critical contributions of America’s entrepreneurs and small business owners.  

As part of National Small Business Week, the SBA takes the opportunity to highlight the impact of outstanding entrepreneurs, small business owners, and others from all 50 states and U.S. territories.  Every day, they’re working to grow small businesses, create 21st century jobs, drive innovation, and increase America’s global competitiveness.

At SBA we are proud of the work we do to support small businesses and open opportunities for all Americans.

Our programs:
Encourage people to take risks,
Encourage people to invest in their business
Allow those businesses to grow and flourish, and
Enables the private sector to create wealth. 

Please visit our website for more information about SBA’s capital, contracting and counseling support available entrepreneurs.
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AWARDS PROGRAM - STATE
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Presentation Notes
So, let’s get started.  The SBA Awards Program begins at the district level.  We look for the best, most inspiring entrepreneurs and champions to represent the state.   Anyone from Oklahoma’s 77 counties are eligible for SBA awards.


U.S. SMALL BUSINESS ADMINISTRATION
AWARDS PROGRAM - REGIONAL

Oklahoma’s Regional Winners:

2010 Region VI — SBDC of the Year
University of Central Oklahoma SBDC, OKC Oklahoma
New Mexico Arkansas
2009 Exporter of the Year
Robert R. Austin, President
Helicomb International, Inc., Tulsa

2009 Financial Services Champion of the Year ;
Doug Misak, Business Coordinator/ Director ' Texas
Southwestern Oklahoma State University SBDC, Weatherford

Louisiana

2009 Minority Small Business Champion of the Year
Michael O. Lyles, Founder and CEO/President
Leader Communications, Inc., OKC

2009 Region VI — SBDC of the Year
The Southwestern Oklahoma State University SBDC, Offices in
Lawton and Weatherford

2008 Region VI — SBDC of the Year

University of Central Oklahoma SBDC, OKC 1. Arkansas 6. LRGV
_ _ _ 2. Dallas 7. Lubbock
2007 Women in Business Champion of the Year
Patricia E. Beck, self-employment training coordinator 3. El Paso 8. New Mexico
Great Plains Technology Center, Lawton
4. Houston 9. Oklahoma
2007 Small Business Journalist of the Year N . 1
5. Louisiana 10. San Antonio

Risha Grant, publisher editor-in-chief,

Xposure Business Magazine, Tulsa

U.S. Small Business Administration
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Presentation Notes
State winners, in every category except Small Business Person of the Year, go on to compete for Regional Awards.  Oklahoma is part of SBA’s Region 6 head by Yolanda Garcia Olivarez, SBA Regional Administrator.  She oversees 5 states which consist of 10 SBA District Offices.  The huge state of Texas has 5 District Offices that each select a Small Business Person of the Year for their district.  Those 5 compete for the Texas Small Business Person of the Year.

State winners in each of the other categories compete against winners from all 10 Districts for the Region Award in those categories.
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There are 10 Award Categories:
Oklahoma Small Business Person of the Year
Small Business Exporter of the Year
SBA Young Entrepreneur of the Year
Jeffrey Butland Family-Owned Business of the Year
Entrepreneurial Success Award
Financial Services Champion of the Year
Home-Based Business Champion of the Year
Minority Small Business Champion of the Year

(2L i 00~ JO-

Veteran Small Business Champion of the Year
10. Women in Business Champion of the Year

SM.GOV
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WHO MAY SUBMIT NOMINATIONS?

Any individual
Organization
Trade and professional associations
Business organizations
Chambers of Commerce

Individuals may not be hominated for more than one
award category.

SM.GOV
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Presentation Notes
Individuals can self nominate


HOW WILL WINNERS BE SELECTED?

Winners will be selected by a panel of about 7 judges
which can include representatives from SCORE
Counselors to America’s Small Businesses, the network
of Oklahoma Small Business Development Centers,
Chambers, Lenders and members of business
organizations.

All judges are required to sign a
Conflict of Interest Statement
Confidentiality and Non Disclosure Statement

SM.GOV
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Presentation Notes
Judges are required to sign a conflict of interest and confidentiality statement. A conflict of interest in the award nomination review process exists when the judge has an interest in an award nomination that is likely to bias his or her evaluation of it.  A judge who has a real conflict of interest with an award nomination may not participate in its review.
 
Real Conflict of Interest means a judge or close relative or professional associate of the judge has a financial or other interest in the award nomination that is known to the judge and is likely to bias the judge’s evaluation of that award nomination as determined by SBA or as acknowledged by the judge.

The award nominations and associated materials made available to the judges, as well as any discussions that take place during review meetings are strictly confidential and must not be disclosed to or discussed with any one who has not been officially designated to participate in the award nomination review process.  
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HOW WILL WINNER

NOMINI

NAME

Rate nominee on a scale of 1 to 5 (with 5 being excellent).

Small Business Person of the Year

Any individual who owns and operates or bears principal responsibility for operating a small
business may be nominated, Parthers who jointly own and operate a small business may be
nominated as a “team”, so long as the number of individuals in the team nomination does not
exceed four,

Nominations will be evaluated according to the following criteria:

RATING

Staying power: a substantiated history as an established busin

Growth in number of employees: a benchmark to judge the impact of the
business on the job market,

Increase in sales and/or unit volume: an indication of continued growth over
the last three years.

Current and past financial performance (profit-and-loss statements, reflecting
sustained upward growth.

Innovativeness of product or service offered: an illustration of the creativity
and imagination of the nominee.

Response to adversity: examples of problems faced in the nominee’s business
and the methods used to solve them,

Contributions to aid community-oriented projects: evidence of the use of
his/her personal time and resources.

GRAND TOTAL

JUDGE

NOMINEE'S NAD

Rate nominee on a seale of 1 10 5, with 5 being excellent

Women in Busi

ess Champion of the Year

vancement of women's business

Individuals who have fulfilled a commitment to the 2
ip may be inated. Nomi may or may not be s

I nall business owners.

MNominations will be evalualed on the following criteria:
RATING

Active support for legislative or regulatory action designed to help small
businesses.

_ Efforts to increase business and financial opportunities for women.

Legal, financial or managerial assistance provided 1o enhance women's business
ownership.

Voluntary efforts 10 strengthen the role of women business owners within the
community.

Advocacy of the w med business o y as a whole, not solely for
individual personal advancement

Other accomplisk der ing effectiv

56 in improving the
environment for the creation and expansion of businesses owned and operated by
WOTICH.

GRAND TOTAL
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U.S. Small Business Administration


Presenter
Presentation Notes
Will be rated on a scale of 1 to 5.
Use the rating criteria as an outline for organizing your nomination and use headings to transition from one rating criteria to the next. Doing so enables judges, who have limited time to review each nomination, to quickly evaluate the nomination. It will also reduce the chance that critical information will be overlooked. Be aware, judges may not go searching for information that is out of order.
 
Speak directly to each rating criteria. Failing to respond to any one of the rating criteria could prevent an otherwise outstanding nominee from being selected. And have someone else proof read your nomination - grammatical errors and misspelled words detract from the quality of the nomination.
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OKLAHOMA SMALL BUSINESS PERSON OF THE YEAR

Small Business Person of the Year:

Staying power

Growth in number of employees

Increase in sales and/or unit volume

Current and past financial performance

Innovativeness of product or service offered

Response to adversity

Contributions to community-oriented projects

SM.GOV

U.S. Small Business Administration


Presenter
Presentation Notes
 
For developing an outstanding, growing business; innovative product(s), increasing jobs, increasing sales, overcoming adversity, and community contributions.

SBA will make Small Business Person of the Year awards at the district level (in multi-district states), the State level (from each of the 50 states, the District of Columbia, Puerto Rico, the U.S. Virgin Islands and Guam) and the National level.  The National Small Business Person of the Year is selected from the State winners.  
 
Who is eligible to be nominated for this award?
 
Any individual who owns and operates or who bears principal responsibility for operating a small business may be nominated.  Partners who jointly own and operate a small business may be nominated as a “team,” so long as the number of individuals in the team nomination does not exceed four.  A nominee for Small Business Person of the Year must own or operate a business defined as “small” under the applicable SBA size standards. Individuals who have received the small business person award at the state level within the past five years are not eligible.  Nominees must also be residents of the United States or its territories and will be subject to background checks. Small businesses owned and operated by nominees must comply with federal civil rights laws.  While receipt of SBA assistance is not required, it is preferred.  Consult your nearest SBA district office if you have questions.

 
1. Staying power — a substantiated history as an established business; including:
• Number of years in business; minimum three years.
• Sustained expansion, addition of territories, growth in square footage occupied.
• Steady growth in net worth as evidenced by total assets less total liabilities on fiscal year end annual balance sheets over three years.
2. Growth in number of employees — a benchmark to judge the impact of the business
    on the job market.
• Sustained over a minimum of three years.
• Increase over the three years must be in excess of growth in Gross National Product.
3. Increase in sales and/or unit volume — an indication of continued growth over the last
    three years.
• Consistent growth in net income as evidenced by fiscal year annual profit-and-loss statements for a minimum of the last three years.
4. Current and past financial performance — financial reports substantiate an improved
    financial position of the business.
• Profit-and-loss statements for the last three years, reflecting sustained upward growth.
• Balance sheets for the last three years, showing consistent increase in net worth and/or partners’ return.
5. Innovativeness of product or service offered — an illustration of the creativity and
    imagination of the nominee.
• Specific description of uniqueness of product or service.
• Explanation of how product or service fits a niche not being adequately addressed by the competition.
6. Response to adversity — examples of problems faced in the nominee’s business and
    the methods used to solve them, including:
• Specific description of financial, physical, legal or other crisis.
• Substantiation of the threat to the continuity of the business.
• Defined actions taken by the nominee to resolve the crisis.
7. Contributions to community-oriented projects — evidence of the use of his/her
    personal time and resources, including:
• Listing of specific contributions of money, time, or resources to charitable causes.
• Membership in councils, boards and clubs providing support and services to the community.
8. If applicable, a description of the products exported and markets served.




SMALL BUSINESS EXPORTER OF THE YEAR

Small Business Exporter of the Year: Any i e lf S
individual who owns and operates a = L |
small business engaged in exporting
may be nominated. Significantly
increased export sales and profits,
encouraging other firms to export,
increased jobs through exports, and
innovative methods of creating markets.

1. Increased sales, profits and/or growth of employment because of exporting.
2. Creative overseas marketing strategies.

3. Effective solutions to export-related problems.

4. Demonstrated encouragement of other small businesses to export.

5. Volunteer assistance to other small businesses entering the export market.

6. Cooperation with other businesses in the creation of export trading companies and/or

Sm.GOV
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introduction of unique trading relationships, products or services.



SBAYOUNG ENTREPRENEUR OF THE YEAR

SBA Young Entrepreneur of the Year: Owner will not reach 30th birthday by

June 1, 2012, three-year evidence of success in sales and profits, increased jobs,
innovative products, demonstrated potential.

1. Evidence of success as measured by sales and profits.

2. Increased employment opportunities created by the
hominee’s business.

3. Development and/or utilization of innovative or creative
business methods.

4. Demonstrated entrepreneurial potential necessary for
long-term business success and economic growth.

SM.GOV

U.S. Small Business Administration
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FAMILY-OWNED BUSINESS OF THE YEAR

Jeffrey Butland Family-Owned Business of the Year: This award honors a family
owned and operated small business which has been passed on from one
generation to another and must have at least a 15- year track record.

1. Evidence of success as measured by sales and profits.

2. Increased employment opportunities for family members and non-family
members for the nominee’s business.

3. Demonstrated potential necessary for long-term business success and
economic growth.

4. Voluntary efforts to strengthen family-owned businesses within the community.

SM.GOV

U.S. Small Business Administration



Presenter
Presentation Notes
This award is named in honor of Jeffrey H. Butland who was a champion for family-owned businesses during his tenure as SBA New England Regional Administrator. Because of his leadership and commitment, SBA to honor this vital segment of our economy. After his death, the SBA named this award in his honor.  Oklahoma’s Scott Burnett, owner of Tulsa-based Burnett, Inc. Windows, Siding, Sunrooms was the first recipient of the SBA’s National Jeffrey Butland Family Owned Business of the Year.
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FINANCIAL SERVICES CHAMPION OF THE YEAR

Financial Services Champion of the Year: Any individual who assists small
businesses through advocacy efforts to increase the usefulness and
availability of accounting or financial services for small business. Nominees
may or may not be small business owners.

1.

Outside of regular business duties, the amount and
guality of assistance given small businesses to obtain
financing.

Advocacy for changes in the financial services industry
to assist small companies.

Encouragement of the flow of investment capital to
small ventures.

Active support for legislative or regulatory action
designed to help small firms.

Measurable accomplishments through the advocacy
efforts of the financial services or accounting industries

to advance small business interests. Sm
GOV
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Presenter
Presentation Notes
These next awards honor small business owners and advocates of small business who assist others in achieving the American dream.
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HOME-BASED BUSINESS CHAMPION OF THE YEAR

Home-Based Business Champion of the Year: Any individual who has experienced
the rewards and difficulties of owning a home-based business and has
volunteered to improve the climate for these business. Nominees may or may
not be current small business owners. - soa |

1. Volunteer efforts to improve the conditions for
home-based businesses.

2. Entrepreneurial training, policy development
efforts, or financial or business planning
specifically tailored for home-based businesses.

3. Demonstrated interest in home-based
businesses by an owner or former owner.

4. Measurable accomplishments in advancing
home-based businesses, such as adoption of
public policy or expansion of a program.

Sm GOV
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Presenter
Presentation Notes
Last year, in 2011, Lawton, Ok’s Pat Beck was named the SBA National Home-Based Business Champion. A former home-based business owner herself, Beck now works tirelessly to assist home-based businesses in southwestern Oklahoma. As a self-employment training coordinator for Lawton’s Great Plains Technology Center, Beck provides consulting services and seminars on going into business, business plans, human resource issues and much more. She has implemented several programs specifically directed at home-based business entrepreneurs, including the Home Based Business Network, which includes more than 90 home-based business owners. The network is a place where business owners can meet, network and hear educational presentations that specifically target the challenges of home-based businesses.
 
She was also the driving force behind Great Plains’ Small Business Trade Show evening event, in which 90 percent of the vendors were home-based businesses. Beck and her team’s efforts with the home-based group and the 2010 Micro-Business Trade Show earned them the 2010 Customized Business and Industry Training Services Innovative Project of the Year. 



MINORITY SMALL BUSINESS CHAMPION OF THE YEAR

Minority Small Business Champion of the Year: Any individual
who has fulfilled a commitment to the advancement of
small business opportunities for minority business owners.
Nominees may or may not be small business owners.

Y e
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1. Volunteer efforts beyond business/professional responsibilities to advance minority small
business interests within the community, state and/or nation.

2. Demonstrated efforts to improve conditions in the minority small business community as a
whole, not solely for individual personal advancement.

3. Volunteer efforts to provide professional services to the minority small business community in
a legal, legislative, managerial or financial capacity.

4. Demonstrated accomplishments in advising minority small business groups of opportunities
within the overall business community.

5. Other accomplishments demonstrating the nominee’s merit as an effective advocate for

minority small business interests. Sm
GOV
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VETERAN SMALL BUSINESS CHAMPION OF THE YEAR

Veteran Small Business Champion of the Year: Any individual who has fulfilled a
commitment to the advancement of small business opportunities for veterans of the
U.S. Armed Forces. Nominees may or may not be veterans.

1. Active support for legislative or regulatory action desighed to help
small businesses.

——
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2. Evidence of increased business opportunities for veterans as a
result of the nominee’s actions.

3. Advisory activities to improve awareness of small business
opportunities among veterans’ groups.

4. Advocacy of special consideration for veteran-owned small
businesses in government policymaking.

)Y/ P
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5. Demonstrated success in obtaining support within the community
for the establishment of veteran-owned small businesses.

6. Other accomplishments demonstrating the nominee’s effective

advocacy of veteran-owned small businesses. Sm
GOV
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WOMEN IN BUSINESS CHAMPION OF THE YEAR

Women in Business Champion of the Year: Any individual
who has fulfilled a commitment to the advancement of
women'’s business ownership. Nominees may or may
not be small business owners.

1. Active support for legislative or regulatory action desighed to help small businesses.

2. Efforts to increase business and financial opportunities for women.

3. Legal, financial or managerial assistance provided to enhance women’s business ownership.
4. Voluntary efforts to strengthen the role of women business owners within the community.

5. Advocacy of the women-owned business community as a whole, not solely for individual
personal advancement.

6. Other accomplishments demonstrating effectiveness in improving the environment for the

creation and expansion of businesses owned and operated by women.
SB‘ LON
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ENTREPRENEURIAL SUCCESS AWARD

Entrepreneurial Success Award: Individuals must own and operate businesses
initially launched as small businesses according to SBA size standards and
subsequently developed into large businesses; and they must have received
SBA assistance to help the businesses grow.

1. Staying power
2. Growth in number of employees

3. Increase in sales and/or unit volume — an indication of
continued growth over the last three years.

4. Current and past financial performance
5. SBA Assistance
6. Innovativeness of product or service

7. Response to adversity

8. Contributions to community-oriented projects

Sm GOV

U.S. Small Business Administration
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NOMINATION PACKAGE PAGE 1

[Name of Award for which the nomination is being made]
[Nominee’s full name, title]

[Nominee’s business address] [Nominee’s home address]
[Nominee’s business telephone #] [Nominee’s home telephone #]
[Nominee’s business fax #]

[Nominator’s full name, title]
[Nominator’s business address]
[Nominator’s business telephone #]

[One-paragraph description of Nominee’s business. NOTE: For Champion awards,
submit only one-paragraph description of profession or occupation.]

SM.GOV

U.S. Small Business Administration


Presenter
Presentation Notes
Now, let’s discuss how to put together a winning package!

Nominations must be typewritten on one side of 8 1/2” x 11” white stationery, collated and secured in a 1 1/2” binder. Incomplete nomination packages will not be considered.    All evaluation/selection criteria must be specifically addressed. 

Include all information required for the award category. Nominations may be disqualified if nominators fail to submit all information required for that particular award. When in doubt, contact your local district office for direction.

Page 1 is simply set up like the example in this slide.


NOMINATION PACKAGE PAGE 2

Completed, signed, and dated SBA Form 3300. Team nominations require a completed
SBA Form 3300 for each team member. A completed background form (SBA Form
3300, Award Nomination Form). For “team” nominations for Small Business Person
of the Year, a background form is required for each team member.

OME Control Number 3245 - 0350 1. Have you ever been charged wilh andior arrested for any criminal ofiense ofher fhan @ minor molor vefiicle violaion? Include offenses which |
Expiration Date: 2312014 H! been dismissed, discharged. or not prosecuted. (All arrests and charges must be disclosed and explained on an aftached sheet).
[ YES

Please Read Carefully - Print or Type

United States of America
SMALL BUSINESS
ADMINISTRATION

T2, Have you ever been convicled, placed on pratrial diversion, or placed on any form of probalion, Including adjudication withheld pending
probation, for any criminal offense other Than & minor vehicke violation?[ |YES [ JNO

Award Nomination Ferm

13 Tauthorize the Small Business Administration Offica of Inspecior General 10 request criminal record information about ma from crminaljustice
agencies for the purpose of datermining my sligibilty for a small business recognition award and to participate in the related activities. including
programs authorized by sactions 4(h) and B{b)(1)(A)v) of the Small Business Act, 15 U.S.C. §33(h) and 837(b){1)(A)iv).

od (8 g 5B, SCORE, WKL,
viate &hor DEEENCg Wil

CAUTION Rnowingly making a false staiement on (s form Is a viclalion of Federal law and could resull in criminal prosecalion, significant el
Fiet il Lial pénallies. and a denial of program participation of other benefits awarded by the agency . A false stalement is punishable under 18 USC 1001 by
imprisonment af not more than five years andior a fine of nat more than $10, 000; under 15 USC 645 by imprisanment of not more than twa years
andlar a fine of not more than §8, 00 0; and, If submitted to a Federally Insured instiution, under 18 USG 1014 by imprisonment of not more than
thirty years andior a fine of not mere than $1, 000, 000,

et 3w 18w of Bravaal mance | e R, [ srswn] Signature Tite Taie
nucahvd OF e for 0f Bpplcabis)

wriAgE o emarEh
o in the sl s

SBA Form 3300 (2-11)
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1 Mo, 30 you 3 Lawhul Parmanesd resident akon

Inoe- L5 el

in provide alies registration no.

IT 13 IMPORTANT THAT THE NEXT THREE QUESTIONS BE ANSWIRED COMPLETELY. AN ARREST OR CONVICTION RECORD WILL
NOT RECESSARILY DISQUALEFY YOU; WOWEVER, AN UNTRUTHFUL ANSWER WILL CAUSE YOUR NOMINATION TO 88 DEMIED

IF ¥YOU ANSWER “YES" T0 10, 11, 85 13, FURNISH DETAILS ON A SE PARATE SHEET. INCLUDE DATES, LOCATION. FINES,
SENTENCES. WiHETHER MISDEMEANCR OR FELOWY, DATES OF PAROLE/PROBATION, UNPAID FINES OR PEMALTIES, NAME(S)
UNDER WHICH CHARGED, AND ANY OTHER PERTINEMT INFORMATION.
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Presenter
Presentation Notes
Page 2 is an SBA Form 3300 which includes background information on the nominee.  Please be sure to answer all questions on the page and a half form and absolutely disclose any and all SBA assistance a nominee has received, including SBA loans, procurement assistance, or assistance from SCORE, SBDC, Women’s Business Center, or direct counseling/assistance from an SBA district office.



NOMINATION PACKAGE PAGE 3

Original photographs of Nominee, color or black and white, or a digital photo...300 dpi.
Photocopies are not acceptable.

U.S. Small Business Administration
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NOMINATION PACKAGE PAGE 5

A nomination letter,
to include a concise statement of the qualities and performance
that merit the award, not to exceed four pages

SM.GOV

U.S. Small Business Administration


Presenter
Presentation Notes
Here is where people can address each criteria for the award.  Again…Use the rating criteria as an outline for organizing your nomination and use headings to transition from one rating criteria to the next. Doing so enables judges, who have limited time to review each nomination, to quickly evaluate the nomination. It will also reduce the chance that critical information will be overlooked. Be aware, judges may not go searching for information that is out of order.
 
Speak directly to each rating criteria. Failing to respond to any one of the rating criteria could prevent an otherwise outstanding nominee from being selected. And have someone else proof read your nomination - grammatical errors and misspelled words detract from the quality of the nomination.

Businesses and individuals with compelling stories are often seen very favorably by judges; look for a factual, yet engaging angle to present your nominee.

Keep your narrative to a minimum. Critical facts about your nominee’s successes can easily get lost in unnecessary verbiage. However, include all information necessary to highlight the nominee’s accomplishments in simple language and explain technical terms in a manner the non-expert will understand.
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NOMINATION PACKAGE PAGE 6

A brief biography of the nominee, no more than one page.


Presenter
Presentation Notes
Short, sweet and simple.

Include name, hometown, maybe family, schools attended, awards, anything interesting about the background of this particular person is good information to include here.  But…keep to no longer than a page.
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NOMINATION PACKAGE PAGE 7

A business profile, no more than one page

Sm.GOV
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Presenter
Presentation Notes
Brief information about the business, date started, products, customers served, areas of specialization, number of employees.  Just one page of information here.
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NOMINATION PACKAGE PAGE 8

The nominee’s financial statement — including balance sheets, profit- and-loss
statements and financial reports — not exceeding 12 pages, on 8 1/2” x 11" paper for
the last three complete years.

Financial Statements required ONLY for the following award categories:

*Small Business Person of the Year *Small Business Exporter of the Year
*SBA Young Entrepreneur of the Year *Entrepreneurial Success Award
*Family-Owned Business of the Year

Financial Statements NOT required for:

*Financial Services Champion of the Year
*Home-Based Business Champion of the Year
*Minority Small Business Champion of the Year

*Veteran Small Business Champion of the Year

*Women in Business Champion of the Year SBM
GOV
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Presenter
Presentation Notes
Remember this information is kept confidential.  This information will not be seen or used by the IRS for any purpose.  This information is used strictly to determine business stability and growth and to determine if the business meets SBA size standards.




NOMINATION PACKAGE PAGE 9

Any other supporting documentation deemed significant by the nominator, including
news clips,
letters of recommendation
and other evidence of the appropriateness of the nomination.
Supporting documentation must not exceed 10 pages.
Videos will not be considered.

SM.GOV
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Presenter
Presentation Notes
Letters in support of nominations are an excellent way to highlight individual or business accomplishments, but seek letters from individuals having first hand knowledge of these accomplishments and ask that the letters site specific examples of the nominee’s successes and contributions. 
 
Use underlines to bring attention to important facts in your supporting documents - such as letters of support and news clippings. Don't use highlights; doing so may turn out to mask the words when duplicates are made.

Finally….Be aware that judges will only be reviewing black and white duplicate copies of the material you submit. Content is more important than a decorative presentation.

Judges will be looking at multiple award packages.  You want to make sure your information is easy to read, sort through and that y criteria for the award is easily identifiable.
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NOMINATION PACKAGE PAGE 10

A completed SBA Form 2137 Award Nomination Consent Form

SMALL BUSINESS WEEK
CONSENT FOR DISCLOSURE OF INFORMATION

The undersigned herewith agrees and consents to the disclosure by the Small
Business Administration (SBA) of the information in its file concerning his/her
nomination for the Small Business Person of the Year, Advocate of the Year, or Special
Award winners (Phoenix Award) to those persons chosen by the SBA as judges for these
awards.

I'his consent is given with the understanding that disclosure shall be limited to the
information contained in that file, and that no disclosure shall take place after the
selection of the Small Business Person of the Year and Advocate and Special Award
winners is made.

Signature: Date:

SBA Form 2137 (12-99)
GOV

U.S. Small Business Administration


Presenter
Presentation Notes
Last page – we need a signed and dated Form 2137.  This allows SBA to disclose information in the file concerning nomination for the award.  


2012 District Nomination Packages Due
November 10, 2011

District Winners will be selected
December 9, 2011

Regional Winners Selected
End of February, 2012

National Winners Selected
First of March, 2012

Announcement of Oklahoma Award Winners
March 8, 2012

Oklahoma Small Business Awards Luncheon
May 3, 2012 - Skirvin Hotel

National Small Business Week
May 20 - 26, 2012
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NOMINATION DUE DATE - NOV. 10, 2011
Send completed packages to:

U.S. Small Business Administration
Oklahoma District Office
Attn: Darla Booker
301 NW 6™ Street, Suite 116
Oklahoma City, OK 73102

Questions?
Call Darla Booker, 405-609-8012
Email darla.booker@sba.gov

Visit www.sba.gov/ok
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