	SMALL BUSINESS PERSON OF THE YEAR

	U.S. SMALL BUSINESS ADMINISTRATION NOMINATION FORM
	SANTA ANA DISTRICT OFFICE

Small Business Person: Individuals who own and operate or bear principal responsibility for operating a small business are eligible.  Partners who jointly own and operate a business may be nominated as a "team," so long as the number of individuals in a single nomination does not exceed four.  SBA's size standards apply in defining a business as small.
	Nominee's Name:
	

	Title / Occupation:
	

	Name of Business:
	

	Business Address:
	

	Home Address:
	

	Business Phone: 
	
	Fax:
	

	Home Phone:
	
	Email:
	

	
	

	
	

	Nominator's Name:
	

	Title:
	

	Name of Business or Organization:
	

	Address:
	


Give a one-paragraph description of the nominee's business and provide a concise statement clearly describing why the nominated individual deserves recognition as the Small Business Person of the Year.
	Business Phone: 
	
	E-mail:
	


DISTRICT NOMINATIONS MUST BE RECEIVED BY JANUARY 5, 2015





	SELECTION CRITERIA FOR 
SMALL BUSINESS PERSON OF THE YEAR

Nominations must be typewritten only on one side of 8.5” x 11” white stationery, collated and secured in a 1.5” binder.  Incomplete nomination packages will not be considered.  A complete nomination package will include, in the following order:

1. A single cover page (use form provided).
2. A completed background form (SBA Form 3300, Award Nomination Form).
3. An original photo of the nominee (8”x 10” or 5” x 7”); or a digital photo – at least 300 dpi; photocopies are not acceptable. 
4. A nomination letter (not to exceed two pages).
5. A biography of the nominee (not to exceed one page).
6. A business profile (not to exceed one page).
7. A statement of the qualities and performance that merit the award (not to exceed two pages).  ** See below for specific award criteria to be addressed
8. A financial statement of the business for the past three years (not to exceed twelve pages).
9. Any other support documentation including copies of newspaper articles, awards or other documentation may be attached to further illustrate the nominee's accomplishments (not to exceed ten pages). Videos will not be considered.
10. A completed Consent for Disclosure of Information (SBA Form 2137).

** Small Business Person Award Criteria:  Please explain briefly how the nominee has performed as an outstanding small business owner, not to exceed two pages.

· Staying Power - a substantiated history as an established business.
· Growth in Number of Employees - a benchmark to judge the impact of the business on the job market.
· Increase in Sales and/or Unit Volume - an indication of continued growth.
· Innovativeness of product or service offered - illustrations of the creativity and imagination of the nominee.
· Response to Adversity - examples of problems faced in the nominee's business and the methods used to solve them.
· Evidence of Contributions by Nominee to Aid Community-Oriented Projects -- through the use of his/her personal time and other resources.

For further information on this award, contact Sylvia Gutierrez at (714) 560 - 7454or send email to sylvia.gutierrez@sba.gov.   

Send Nominations to:                                                                                                                                                                                                                       
U.S. Small Business Administration
Attn: Small Business Awards Committee
200 W. Santa Ana Blvd., Suite 700
Santa Ana CA  92701

DISTRICT NOMINATIONS MUST BE RECEIVED BY JANUARY 5, 2015
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