	Women’s Business Center of Excellence Award

	U.S. SMALL BUSINESS ADMINISTRATION NOMINATION FORM
	SANTA ANA DISTRICT OFFICE

This award honors a Women’s Development Center (WBD) for its excellence in innovation in assisting women entrepreneurs by providing a wide variety of training and counseling.  Who may submit a nomination: Any individual or organization dedicated to the support of the small business community, including, but not limited to, trade and professional associations and business organizations.
	Nominee's Name:
	

	Title / Occupation:
	

	Name of Business:
	

	Business Address:
	

	Home Address:
	

	Business Phone: 
	
	Fax:
	

	Home Phone:
	
	Email:
	

	
	

	
	

	Nominator's Name:
	

	Title:
	

	Name of Business or Organization:
	

	Address:
	

	Business Phone: 
	
	Fax:
	



Provide a one-paragraph description of the organization’s services and a statement describing why the organization deserves recognition as the Women’s Business Center of Excellence Award.



















DISTRICT NOMINATIONS MUST BE RECEIVED BY JANUARY 5, 2015




	SELECTION CRITERIA FOR SMALL BUSINESS DEVELOPMENT CENTER
SERVICE EXCELLENCE AND INNOVATION AWARD

Nominations must be typewritten only on one side of 8.5” x 11” white stationery, collated and secured in a 1.5” binder.  Incomplete nomination packages will not be considered.  A complete nomination package will include, in the following order:

A single cover page (use form provided).
A completed background form (SBA Form 3300, Award Nomination Form).  For “team” nominations for SBDC Award, a background form is required for each team member. 
1. An original photo of the nominee’s company (8” x 10” or 5” x 7”); or a digital photo – at least 300 dpi.
2. A nomination letter (not to exceed two pages).
3. A biography of the nominee (not to exceed one page).
4. A business profile (not to exceed one page).
5. A statement of the qualities and performance that merit the award (not to exceed two pages).  ** See below for specific award criteria to be addressed
6. A financial statement of the organization to illustrate their positive standing.
7. Any other support documentation including copies of newspaper articles, awards or other documentation may be attached to further illustrate the nominee's accomplishments (not to exceed ten pages). Videos will not be considered.
8. A completed Consent for Disclosure of Information (SBA Form 2137).

** Evaluation Award Criteria:  Please explain briefly how the nominee has performed as an outstanding organization, not to exceed two pages.

1. Delivers Results: Meets or exceeds performance milestones (this is reflected in the center on-site review), i.e. extended engagement clients, new businesses created, capital infusion, clients satisfaction, success stories, counseling evaluation, job creation/retention.
2. Innovates: Creates and develops innovative event and/or programs, publications, research materials and online applications to enhance small business awareness and solutions.
3. Champions: Advocates for the SBA, WBC program and the small business community.
4. Develops: Partners with a variety of local, state and other entities to grow the program through unique collaborations that not only bring in monetary matching funds but also help market the WBC.
5. Good Standing: Center must be in good standing with the Office of Women’s Business Ownership at SBA headquarters.  This includes but is not limited to having no outstanding examination or review findings.

For further information on this award, contact Sylvia Gutierrez at (714) 560 - 7454 or send an e-mail to sylvia.gutierrez@sba.gov. 
Send Nominations to:      
U.S. Small Business Administration, Attn: Small Business Awards Committee, 200 W. Santa Ana Blvd., Suite 700, Santa Ana CA  92701
[bookmark: _GoBack]DISTRICT NOMINATIONS MUST BE RECEIVED BY JANUARY 5, 2015

