





HOW to APPLY for the 
U.S. SMALL BUSINESS ADMINISTRATION  
MENTOR/PROTÉGÉ PROGRAM

Provide the following documents to the Protégé’s SBA servicing district offices’ Business Development Specialist (BDS): (Please place an “X” in the box next to the requested information)

1. Documents Required from the PROTÉGÉ:

a. Certification that Protégé is in good standing with all SBA rules and regulations:

i. □	Annual Review Requirements 

ii. □	Federal Financial Obligations

iii. □	Business Activity Targets (Transitional Stage only)

b. □	A copy of the most recently updated SBA-approved business plan (e.g., SBA Form 1010C, U.S. Small Business Administration Business Plan)

c. □ A copy of the most recently updated Central Contractor Registration/Dynamic Small Business Search Profile

d. □ Protégé states in Paragraph 12 of the Agreement that it  does  does not have another SBA approved Mentor/Protégé Agreement. If yes, list the mentor name and identify below the  reason the Agreement is recommended for approval :
	
Mentor’s Name: ________________	Duns #: ________________

Mentor’s Address: _____________________________________
(1) The second Mentor relationship does  does not pertain to an unrelated,   secondary NAICS Code.  If yes, state the secondary NAICS code ____________.

(2) The Protégé  is  is not seeking to acquire a specific expertise the first Mentor does not possess. If yes, ______________________________________________.

(3) The Protégé stated that the second relationship  does  does not intend to compete or present any conflict with the business development assistance in the first mentor protégé relationship.

2. Documents Required from the MENTOR:

a. □ A copy of the last two years Federal tax returns (copy of originals  that were signed, dated and submitted to the Internal Revenue Service (IRS)

b. □  A copy of the last two years IRS tax returns, if nonprofit  organization, (originals there were signed, dated and submitted to Internal Revenue Service (IRS) 

c. □  Copy of SEC Filings for three years if a publicly traded organization

d. □ Copy of last two years financial statements (audited with notes  
i. □ If submitted electronically, provide a copy of the original, signed and dated e-file signature authorization from that which was submitted to the IRS.  Provide a copy of either IRS Form 8879-PE, IRS e-file Signature Authorization for Form 1120)

ii. If an extension was requested, provide a copy of the original IRS Form 7004, Application for Automatic 6-Month Extension of Time to File Certain Business Income Tax, Information, and submitted to the IRS.  Also, provide a copy of the tax forms for the last two years prior to the extension request.

e. □	Copy of  IRS Form 851, Affiliations Schedule (if applicable)

f. □	IRS Form 4506-T, Request for Transcript of Tax Returns

g. □	Two letters of commendation evidencing good character from business associations, organizations, peers or procuring activities (dated within the last two years)

h. □	SBA Form 1623, Certification Regarding Debarment, Suspension, and Other Responsibility Matters.  Provide a copy of the form with the original signature and current date

i. □	Written narrative or executive summary detailing commitment and ability to assist and support protege

j. □	Copy of Central Contractor Registration Profile

k. □	List of the three most recent Federal Government contracts or Grants (include Agency name, contract number, North American Industry Classification code, Period of Performance and Dollar Value)

l.  □Mentor states in Paragraph 12 of the Agreement that it (and any of its affiliates)  does (fill in below)    does not have another SBA approved Mentor/Protégé Agreement. If yes, list: 

Protégé Name: _______ Case No.  ____   District Office_______
 
Protégé Name: _______ Case No.  ____ District Office _______

m. □ Mentor states in Paragraph 12 of the Agreement that it is   
 (fill in below)  is not participating in any other formal  
 Mentor-Protégé Programs.  If yes, list:

      Agency’s Name: ____________Name of Protégé: ___________

      Date of Agreement: __________________

3. DOCUMENTS  Required from Both Parties:

a. □	A signed and dated written Mentor/Protégé Agreement (see
           template at: http://www.sba.gov/content/mentor-protege-agreement

b. □	A written statement of explanation on any prior affiliations between both parties, including joint ventures


c. □	A statement of explanation on current or planned ownership of Protégé firm by Mentor

d. □	A written statement from each mentor and/or protégé participating in multiple relationships that the mentors and/or protégés are not competitors under the same requirements in those relationships 
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