
 Los Angeles District Office  
330 N Brand Blvd 

Glendale, CA 91203 

(818) 552-3201 

Please submit this form and any additional documents to lado@sba.gov. 

Contact us: U.S. Small Business Administration – Los Angeles District Office 
(818) 552-3201 – lado@sba.gov 

     EXTERNAL EVENT REQUEST  

Date:  
Name:   

Phone:   
Email:  

Organization Name:                                                              Non- Profit: ☐Yes     ☐No 

Event Time:                                    Cost to Attend:  

                                                     ☐Yes  ☐No 

Event Date:  
 

Event Location:  

Event Description:  

SBA Role:  

☐Panelist  

☐Speaker 

☐Booth/Table 

☐Facilitator 

☐Other: ____________________ 

SBA Resource Partner Involvement:  

☐Yes      

☐No 

 
If yes, select the desired Resource Partner below:  

☐SCORE 

☐SBDC 

☐WBC 

☐Other: __________ 

Are political officials scheduled to participate:   

☐Yes      

☐No 

 

Event Sponsor:  Expected Number of Attendees:  

Audience Members (check all that apply):  

        ☐Entrepreneurs 

        ☐Business Owners  

        ☐Exporters  

        ☐Other: _________________________ 

Goal/Desired Outcome:  

 
 

 

 

 
 

Event Marketing:  

☐Flyer  

☐Email 

☐Eventbrite 

☐Social Media:   _____________ 

☐Other: ____________________ 

 
If using a flyer or other advertisement, please 
attach copy. 

Marketing Coordinator:  

☐ Requesting Organization 

☐ SBA LADO  

SBA Logo Use: 

☐Yes (logo usage guidelines apply, please complete and attach a Logo Use Request)   

☐No 
 

mailto:lado@sba.gov

